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Job Title: Generations Director

Summary: The Generations Director is responsible for overseeing the administration and activities of the Generations Homeschool Ministry at Crossroads Fellowship. This role involves supervising leadership teams, coordinating ministry events, and ensuring a supportive environment for member families. The Director will collaborate with the NextGen Pastor and various support leaders to maintain the vision and mission of the ministry.

Qualifications:

· Strong leadership and organizational skills.

· Excellent communication and interpersonal skills.

· Experience in educational administration or family ministries.

· Ability to work effectively with both adults and children.

· Proficient in administrative and computer tasks.

· Capable of handling sensitive information discreetly.

Primary Responsibilities:

· Uphold and oversee the Generations’ vision and mission statements and ensure that they are in alignment with Crossroads Fellowship vision/mission and staff/church values
· Homeschool program and event oversight
· Review co-op curriculum and submit to NextGen Pastor at Crossroads Fellowship
· Oversee collaboration/partnership with Crossroads Fellowship through regular review of, and adherence to, the EPODS for Generations
· Act as the ministry's primary point of contact (POC), handling member concerns, ministry needs, facility requests, in partnership with the NextGen Pastor
· Supervise and support the Steering Committee and other support leaders.
· Review Steering Committee job descriptions and provide oversight/accountability for each role (scheduling 1 on 1 mtgs with each)
· Plan, and facilitate, Steering Committee meetings and coordinate ministry kick-off events.

· Assist in member registration and volunteer coordination.
· Provides final approval of potential members applying to be part of Generations
· Manage the financial aspects of the ministry, including budget approval and scholarship disbursements, and capping budget 

· Provide updates to Generations’ membership manual and policies annually
Reporting To: NextGen Pastor

Educational Needs:

· A degree in education, theology, or a related field is preferred.

Physical Demands:

· This position requires office work and occasional participation in ministry events, which may involve standing or walking for extended periods.

Interpersonal Skills:

· Strong ability to motivate and inspire team members.

· Effective conflict resolution and problem-solving skills.

· Adaptability to changing circumstances and member needs.

Weekly Time Allocation (typical):

Administration and Oversight of program and events

 10 hours/week

Meetings and Member Interaction




   6 hours/week

Event and Activity Planning





    4 hours/week

Total:








 20 hours/week

Scope of Authority:

	Level of Authority
	Area of Activity

	A (Present recommendations)
	Goal setting, Establishing quality standards

	B (Act after Checking)
	Financial decisions, Major event planning

	C (Act without Checking)
	Minor administrative decisions, Scheduling meetings

	D (Full)
	Immediate member concerns, Volunteer assignment oversight
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