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POSITION TITLE:  Associate Executive Director
Who is FREE Recovery Community?
FREE Recovery Community is a community of Addicts, Loved Ones of Addicts and Spiritual Refugees, breaking the silence of addiction while creating space for healing, recovery, and spiritual connection.
What is Your Role?
The Associate Executive Director is instrumental in shaping and executing FREE Recovery Community’s mission and vision. This role involves leading FREE Recovery Community staff and volunteers, necessitating a dynamic individual with strong leadership, organizational, and people skills. Additionally, the Associate Executive Director offers care and support to the community, occasionally organizes Saturday night services/preaches, and serves as a backup for the Lead Pastor/Executive Director. This full-time position demands spiritual maturity, adaptability, and wholehearted dedication to enhancing the overall health and growth of our community. As a member of the executive leadership team, this role plays a crucial part in shaping a thriving and transformative recovery community. 
Your Duties and Responsibilities will include:
Leadership and Coordination (65%): 
Collaborate with executive team to develop and implement FREE Recovery Community’s overall mission, vision, and strategic goals. 
Assist in the oversight of day-to-day operations of FREE Recovery Community, sharing the general workload to manage facilities, resources, and special events. 
Coordinate and lead events including events with community service leaders, community connection events, and fundraising events.
Recruit, train, and nurture a team of staff members and volunteers. 
Foster a sense of community and spiritual growth among staff members and volunteers. 
Establish policies and processes to ensure smooth operations, promote safety, and maximize impact. 
Leverage relevant technology for transparent and effective communication with volunteer leaders and staff members. 
Provide input around the budget, ensuring responsible stewardship of resources. 
Assess strategy effectiveness and make data-driven and prayerful improvements. 
Provide reports to the executive team regularly and to community leaders and Board of Directors, as needed. 
Community Connection (20%): 
Provide counsel to community members as needed.
Follow up with new community members based on newcomer connect cards.
Follow up with community members who have fallen away from the community for a period.
Collaborate with other staff to ensure comprehensive care is provided to the community, including providing directions for those in the community seeking services. 
A few times per year: organize Saturday night services and preach. This includes preparing content creation that aligns with the message of the overall community vision and message series, collaborating with Lead Pastor/Executive Director.
Collaboration and Teamwork (15%) 
Participate in regular staff meetings and team development experiences. 
Maintain effective communication with staff members to ensure a unified approach. 
Collaborate with staff members to develop weekly email/newsletter. 
Support ‘all hands’ activities, including planning and execution of holiday and special events. 
What Will Make You Successful?
3-5+ years’ experience working with the recovery community.
3+ years’ experience in a leadership role or equivalent combination of education and/or experience.
2 years (30+ credits) theological education, social work, or willingness to pursue relevant training.
Excellent communication and people skills, with the ability to connect with individuals from diverse backgrounds. 
Experience in public speaking, with the ability to communicate spiritual truths in a relevant and engaging manner. 
Organized and meticulous, with the ability to manage multiple tasks and responsibilities effectively. 
Experience providing community care and counsel, related to recovery, managing confidential information including with people experiencing crisis. 
Ability to be present at Saturday services at FREE Recovery Community.
Ability to learn technology and software tools relevant to FREE Recovery Community operations. 
Awareness in Social Media messaging.
Commitment to ongoing recovery, personal, professional, and spiritual growth. 
Who you are?
An individual who seeks a deepening recovery and spiritual journey for themselves and others.
An individual with an elevated level of emotional intelligence and self-awareness. 
An individual with the ability to maintain confidentiality, serve with integrity and rigorous professional ethics, in addition to being wise and responsible when using social media.
An individual with the ability to maintain a non-anxious, adaptable leadership presence.
An individual who possesses effective communication and listening skills.
An individual who is an adaptable collaborator. 

Additional Important Information:
· Team:  Management
· Reports to:  Lead Pastor/Executive Director
· Status:  Full time, exempt
· Hours: 40 hours per week
· Supervises/Manages:  Community Staff and Volunteers
· Collaborates with:  Lead Pastor/Executive Director, Staff, Board of Directors
· Position Location:  On-site, collaborating offsite with community resources as needed.
· Salary:  $60,000 - $70,000 per year
Diversity, Equity, and Inclusion
We are committed to maintaining the best environment for our employees where people can show up as their authentic selves and grow with FREE Recovery Community. We are committed to creating an equitable and inclusive workplace and can only achieve this together. In that spirit, we provide equal employment opportunities to all employees and applicants without regard to sex, gender identity, sexual orientation, genetics, race, color, religion, national origin, disability, protected Veteran status, age, or any other characteristic protected by law.

Interested in learning more about this role? Please apply to:   julie@freerecoverycommunity.com
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