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Monticello Preschool 
23860 W. 75th Street
Shawnee, Kansas 66227
(913) 441-1473
Monticello-umc.org
Rheannam@montlifeumc.org

Mission Statement: To provide a safe and loving environment in which young minds are nurtured, supported, and educated while developing self-esteem and Christian values. 

Hours of Operation: Monday-Friday 7:00-5:45

Services: Monticello Preschool is open to children in the proper age category regardless of race, religion, national origin, ancestry, sex, or physical handicap.

Classes:
Part-Time Preschool for children ages 2.5-5 years old. Part-time is 2 ½ hrs. on any given day.
Full-Time Preschool for children ages 2.5-5 years old. Full-time is more than 2 ½ hrs. on any given day.
Flexibility with days and times is available for full-time and part-time.

Our school sessions run from August to May with a summer session in June-July. Your child will remain in the same class for the duration of each session. A meet and greet will be scheduled before the start of school in August. Each May we will hold a graduation ceremony for those leaving Monticello Preschool and going on to kindergarten. Please call the Preschool office if you have any questions about placement for your child.

Enrollment: Enrollment begins in January for current students. Enrollment forms are available to print online at MontLifeUMC.org and can be submitted to the preschool office, along with the $150.00 annual, non-refundable enrollment fee paid with check, cash, Venmo, or Vanco. The preferred method of payment is cash or check so we do not incur processing fees. Enrollment for the public will be after the current family enrollment. We will have an optional wait list for classes if needed.

Required Forms: The following forms are required for admission and must be turned in no later than the first day of school. Your child will not be able to attend without these forms:
Enrollment Form
Medical Record Form (signed by parent)
Child Health Assessment Form (signed by physician)
History of Immunization Form (signed by parent)
Authorization for Emergency Care (signed by parent)
**Please notify the office if any updates need to be made to any of these forms throughout the school year.
Payment Policies: Preschool fees are expected to be paid on the first of each month, with equal payments from August-May. A late charge of $15.00 will be added if paid after the 15th. If you know your payment will be late, please contact the office to make arrangements. Payments for May must be made by the 15th and must be up to date in order to graduate and/or attend the summer/fall session.

Regular monthly tuition rates still apply during vacations, illnesses, and district closures and special circumstances that would require a closure. Monticello reserves the right to dismiss any family not keeping an account current. We accept checks, cash, and Brightwheel payments. Our preferred method of payment is on Brightwheel.

Drop Off/Pick Up Procedures: We have a coded door to enter the school. You will receive the door code at meet and greet. Your child’s classroom teacher will be checking them in upon arrival and checking them out at dismissal. 

On the enrollment form, there is a place for you to authorize friends and family members to pick up or drop off your child. Please make sure those authorized to drop/off and pick up know the door code. No child will be released to another person not authorized by the parents to take the child. If last minute changes occur, we still must have the change/authorization in writing by either text or email. Please include the name of the person and phone number picking up your child. We reserve the right to ask for identification and verification. If any legal custody arrangements are in place, we will need a certified copy to keep in the office to be able to honor such arrangements. 

Communication: Please be sure to sign up for Parent Text Alerts at MontLifeUMC.org. Go to the Preschool tab, then scroll down to Information and choose Sign-Up Text Alerts. This will ensure you are kept informed of weather closures, emergencies, school closures, and updates from the Director.

Your child’s teacher will primarily use Bright wheel for class communication to keep you informed. In addition, a daily report will be sent home each day. Each month a school Newsletter will be given to you that will have reminders of any events, changes, or closures for the month. The Director will send out emails for important announcements and information throughout the year. Please be sure to check your emails.

We are unable to give out family email/phone numbers. We are happy to put birthday party invitations or other correspondence in backpacks.

Some of our curriculum goals include…
•Spiritual: To help children be aware that they are a child of God and therefore worthy of love, acceptance, and support. Children will be introduced to Bible verses, Bibe stories, and Bible songs. 
•Social: To help children feel comfortable in a school setting, trust in their new environment, make friends, and feel like they are part of a group.
•Emotional: To help children experience pride and self-confidence, develop independence and self-control, and to have a positive attitude towards life.
•Cognitive: To help children become confident learners by letting them try out their own ideas and experience success. We will help them acquire learning skills such as the ability to solve problems, ask questions, and use words to describe their ideas, observations, and feelings.
•Physical: To help children increase their large and small motor skills and feel confident about what their bodies can do.

Daily Schedule: This is an example of what a day might look like for your child. Schedules will vary from room to room. 

7:00-8:45	Before school activities and outside time. 
9:00-9:30 	Circle - greeting; hand out jobs; flag salute; calendar; weather; songs; bible verses; 						show/tell; fingerplays; introduction to projects; and new center items; book story time.
9:30-10:00 	Projects - table time; letter of the week page; worksheets; craft/art projects.
10:00-10:20	Specials - special activities: Art, Spanish, and Bible Time with the Pastors.
10:20-10:30	Bathroom break/wash hands
10:30-10:45	Circle/Snack - birthday celebrations/snack/prayer.
10:45-11:10	Center time - children will go to areas in the room to play/work.
11:10-11:30	Recess - outdoor play or indoor activity.
11:50-12:55	Lunch/Rest Time Prep - book story time; prayer; lunch; load backpacks; setup mats.
12:55-1:30	Recess - outdoor time or indoor activity/bathroom.
1:30-3:00	Rest Time - quite time on mats with a children’s movie or music being played.
3:00-3:15 	Rest Pack Up/Bathroom - pack sleep bags; bathroom break/wash hands.
3:15-3:30 	Snack - prayer
3:30-4:30	Recess - outdoor play or indoor activity/bathroom.
4:30-Close 	Classroom activities until dismissal.


School Closures/Late Start & Absences: Monticello preschool follows the DeSoto USD 232 school district calendar for part time students (2 ½ hrs per day). Full time students will receive a calendar that shows we are open nearly every day. During DeSoto’s pre-planned closures, there are days that the preschool will remain open for the full-time students that need care. Part -time (2 ½ hrs. per day) will not have school on DeSoto’s pre-planned days. Please refer to your child’s preschool calendar for the open and closed days throughout the year. 

Late Pick-Up Policy
Our preschool’s regular pick-up time for full-time students is no later than 5:45 PM. We ask that families plan to arrive with enough time to pick up their child and exit the building by 5:45 PM so our teachers and staff can conclude their workday on time.
We understand that occasional delays can happen. To ensure consistency and fairness to all families while respecting our preschool staff’s time, the following late pick-up policy will be followed:
· First Late Pick-Up: A friendly reminder will be sent to the family regarding the 5:45 PM pick-up time and our late pick-up expectations.
· Second Late Pick-Up: The family will receive a formal written reminder regarding the policy and the importance of timely pick-up.
· Third and Subsequent Late Pick-Ups: A late pick-up fee of $1 per minute will be charged for each minute after 5:45 PM. The fee will begin at 5:46 PM and will be based on the actual time the family leaves the building.
We appreciate your partnership in helping us maintain a consistent schedule and, most importantly, in respecting the time and commitment of our dedicated preschool staff. Planning ahead and arriving by 5:45 PM helps ensure that our teachers can finish their day as scheduled.

Thank you for your understanding and cooperation!

Inclement Weather - If DeSoto is closed due to inclement weather, the preschool will be closed and you will receive a text alert.

Late Start -  If DeSoto has a late start, due to weather/road conditions, preschool will be closed to part-time students. We will be open at 10 am to full-time students needing care. A text alert will be sent notifying families of the late start.

Absence - planned/unplanned - If your child is absent for any reason planned/unplanned, please call 913-441-1473 to let the office know or email rheannam@montlifeumc.org

Safety: We are a secure preschool facility equipped with coded locks for entry from the outside and from the upstairs. Monticello Preschool is licensed and in good standing by the state and is inspected annually to ensure an outside organization provides oversight for safety and security. Staff have gone through extensive background checks, fingerprinting and are all CPR/First Aid trained.

Emergency Plans/Drills: The preschool practices Fire, Tornado, and Quiet as a Mouse drills (intruder/lock down) throughout the year. Specific procedures are posted in each classroom and Emergency Procedures and Continuity of Operations are posted on the hallway information bulletin board.   A text alert will be sent immediately to inform you if there is an emergency.


Health: For any illnesses, we ask that you keep your child at home. Please refer to our Health Exclusion Policy. We follow the Johnson County Department of Health and Environment guidelines for all illnesses. If a child becomes ill while at school, we will remove the child from the classroom to monitor and care for until pick up. We will notify you and you will be expected to pick up your child within an hour. If for any reason we are unable to reach the primary contacts, we will then refer to the emergency contacts you have authorized on your enrollment forms. Please keep all emails, addresses, and phone numbers current so we can reach someone in an emergency.

Medication: If your child requires any medication to be given while at school, we will need you to fill out a Long-Term or Short-Term medication form to be kept in the office. All medications given at school must be in their original packaging and if it is a prescription, it must have the pharmacy label attached. Directions must be left with all medications. The medications will be locked in the office for safekeeping. Members of our staff have been trained in administering medications. We are unable to apply any ointment, ChapStick, or lotion unless you bring them to the office and complete a Long or Short-Term medication form.  We do use soap for cleaning hands. If for any reason your child needs special soap for sensitive hands, please talk with the office. With completed forms you can bring in special soap to be kept in the restrooms for your child to use. 

Nannying: We really value the time and care we dedicate to our staff and their roles here. For that reason, we prefer to keep their focus on our classroom and not have them take on nannying duties for other families, especially during the summer when we’re all working hard to keep things running smoothly.
What to bring to school: Please label all items clearly with your child’s name

A large backpack with a change of clothes and underwear. 
A lunch box and water bottle. Please take home and wash the water bottle daily.
The provided rest bag with a beach towel, a small blanket, pillow, and one small stuffed animal to be brought home and washed weekly. We ask that you do not send toys.

We will have outdoor recess if temperatures are at least 35 and up to 95. Please send weather appropriate items such as jackets/coats, gloves and hats. Please make sure to label all outerwear with your child’s name.

Supplies: A list of school Fall and Summer supplies is available on our website. Please bring the supplies when you come to Meet and Greet, before school starts in August. Please do not need to label the supplies with your child’s name. Summer supplies can be dropped off in the Art room on the first day of school.

Wish Lists and Donations: From time-to-time teachers will make a wish list for items that they might need for the classroom. You are welcome to donate items on the lists, as you are able. 

The classrooms have treasure boxes for the children to earn small trinket toys for sticker job rewards. If at any time you would like to contribute small gently used trinkets/toys, we would love to have them. The children work hard to earn the stickers so they can get in the treasure box for their special surprise. We accept donations of gently used toys, art supplies and DVD’s. The children love new toys to play with and anything not used is then donated to various stores, locally.













Breakfast, Lunch, Snack and Birthday/Party Treat Information

Monticello Preschool is a nut free preschool.

Breakfast: Monticello Preschool does not provide breakfast. If your child arrives early, you are welcome to bring a simple breakfast for them to eat upon arrival. 

Lunch: Children will bring lunch from home, which they will eat in their classroom. Please label all items with your child’s name. Milk will be provided by the school. If children forget their lunch we will provide cheese, crackers, yogurt, a fruit and a vegetable (canned or fresh). Please send the lunch with cold packs and/or an insulated lunchbox. Refrigerator space and a microwave will not be available. Many children bring Bento style lunch boxes. These allow children to be successful in opening their own lunch and have all their food easily accessible. Lunches should be peanut/nut free. Please do not bring any peanut butter/nut butters or nuts of any kind in lunches. 

Snacks: Snacks will be provided by the school and are from two food groups. If you prefer to provide your child’s snacks, please bring them in their original packaging to your child's teachers, who will label them and store them in the classroom. You will need to fill out a dietary restriction form for your child to have on file in the office first.

Snacks will be from two food groups and are a variety of packaged and fresh items; cheese sticks, yogurt tubes, apple slices, bananas, raisins, dried apples, juice, graham crackers, goldfish, Cheez-its, wheat thins, breakfast bars, cereal, pretzels, veggie straws and pirate booty, 

Birthday/Party Treats: Treats must be store bought and clearly labeled with an ingredient list. They should be peanut/nut free and not be manufactured in a facility that processes peanut/nut products and should not be manufactured on equipment that also processes peanuts/nuts and should not say “may contain nuts”. Contact your child’s teacher so arrangements can be made before the day you wish to bring the treat. Please also remember that any items that will be going home in a party favor bag should follow these same guidelines for the safety of some of our children.








Potty Training: All children must be potty trained to attend due staffing requirements. Our definition of potty trained is as follows:

1.	Child can verbalize to the teacher the need to go to the bathroom.
2.	Child is able to use the bathroom at designated class times.
3.	Child is not having daily/weekly accidents.
4.	Child wears underwear to school (no pull-ups are allowed at preschool).

If a child is not fully potty trained, we will follow our dismissal/ termination policy below to better meet the child's and preschool’s needs. Please understand we do everything we can to help children succeed with potty training. Termination is not something taken lightly.

Potty Training Dismissal/Termination Policy:

· First Step - Written notice by text, email or letter of concern will be sent to the parents/guardian. If the first step is a conversation, a follow up email will be sent. 
· Second Step - A meeting will be scheduled in person or by phone if necessary, with parents/guardian to discuss ways to resolve the issue. A follow up email will be sent summarizing the meeting and the agreed upon steps/goals.
· Third Step - If a mutual agreement is unable to resolve the behavior and we feel all resolutions have been tried, we will ultimately do what is best for all children and staff involved and termination will occur.












Discipline: We do our best to redirect and help children to make good choices in a positive way. Included you will find our Discipline Policy and our Behavior Guidance Guidelines from the Kansas Department of Health and Environment. If you have any questions or have any special issues that need addressed, please contact the Director or your child’s teacher. We want to help your child succeed.

If a situation arises, we will follow our dismissal/termination policy below to better meet the child's needs.

General Discipline Policy

First Step: Redirect the activity.
Second Step: Suggest a positive alternative.
Third Step: Time away from the activity - one minute per year of age.
Fourth Step: The child will visit the office for some time to reflect and discuss ways to improve the situation.

*If the situation warrants an email or call home, we will notify the parents of the issue.


Dismissal/Termination Policy: We reserve the right to dismiss any child when we feel it is in the best interest of the safety and well-being of the other children and staff without notice. Please be assured that we do all we can to prevent a child from being dismissed. Our teachers will work with parents to do all they can to find solutions to solve the problem. We will follow our discipline policy for resolution. However, the final decision will be what is best for all children and staff involved. ALL children are the #1 priority.

If there are any issues that are unable to be remedied in the classroom, we will follow these steps:

First Step - Written notice by text, email or letter of concern will be sent to the parents/guardian. If the first step is a conversation, a follow up email will be sent. 
Second Step - A meeting will be scheduled in person or by phone, if necessary, with parents/guardian to discuss ways to resolve the issue. A follow-up email will be sent summarizing the meeting and the agreed upon steps/goals.
Third Step - If a mutual agreement is unable to resolve the behavior and we feel all resolutions have been tried, we will ultimately do what is best for all children and staff involved and termination will occur.




Preschool Illness Guidelines

In order to prevent the spread of illnesses and keep our children and staff as healthy as possible, we ask that you call (913) 441-1473 or email the preschool at (Rheannam@montlifeumc.org) report any absences. The office can let you know if certain illnesses are currently in the child’s classroom and give directions as to returning to school. We follow the Johnson County Health and Environment Disease and Exclusion Guidelines.

Guidelines for a few common illnesses:

· Fever - must be fever free <99.0 for 24 hours without the use of medication.

· Cough - a persistent cough is grounds for exclusion until seen by a doctor or brought under control with medication.

· Diarrhea - 2 or more loose watery stools per day - must be diarrhea free for 24 hours without the use of medication.

· Vomiting - must be free of an upset stomach and vomiting for 24 hours.

· Lice - once treated with proper solution can return as long as no live nits. Exclude if live nits. 

· Eye - pink in color and/or thick mucus or pus draining from the eye. Can return after visiting the doctor to determine if it is contagious. If medication is given, you can return 24 hours after the start of medication.

· Respiratory Virus Illness
· (Flu, Covid 19, RSV)- a doctor diagnosed case, Symptoms should be improved AND no fever for 24 hours without the aid of medication.  
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