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First Methodist Church 
1115 S. Boulder Ave. 

Tulsa, Oklahoma 74119 
Phone: 918.592.3862 

Web: tulsafmc.org 
 

Maintenance Staff 
Position Description 

 
Overview 

This position is part of the maintenance team at First Methodist Church. 
The primary responsibilities for this position are to support the Building 
Engineers in the day-to-day operation of the church facility. This includes 
set-up needs for church activities; minor electrical, plumbing, and 
carpentry needs; and other general tasks needed to support church 
operations. 

 
Qualifications 

• High-school diploma or equivalent 
• Education or experience in a similar role with a similar organization, 

such as another church, a school, or a hospital preferred 
• Ability to perform necessary job functions such as standing for long 

periods, climbing a ladder, operating power tools, or lifting heavy 
loads 

• Good communication and customer service skills 
• Basic knowledge of computers and office equipment 
• Faith in Jesus Christ and a willingness to bear witness to His saving 

grace in every aspect of life & work 
 
Specific Responsibilities 

• Handle any minor repairs of furniture, buildings, and equipment  
• Refer to the calendar of events and ensure proper set-up for each 

occasion 
• Set up church events and special activities well in advance of the 

event   
• Set up chairs and other equipment as stipulated  
• Ensure that the room has been adequately cleaned (i.e. trash 

removed, floor vacuumed) 
• Break down the room immediately at the conclusion of the event; not 

placing pressure on attendees to immediately leave 
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• Assist with weddings, funerals, or other special events as requested  
• Performs repairs and maintenance to all wood fixtures 
• Maintains needed supplies, small equipment, and power tools.  
• Installs light fixtures, switches, and other minor electrical components 
• Tests circuit breakers, switches, and other electrical devices as 

needed 
• Maintains electrical supplies and tools 
• Maintains carpet care as needed 
• Replaces air conditioning filters as needed 
• Maintains cooling tower  
• Performs other duties as instructed by the Building Engineer  

 
Work Schedule 
Monday through Wednesday and Saturday: 8:00 am – 5:00 pm 
Sunday: 6:00 am – 2:00 pm 
 
Accountability and Supervision 

This position reports to the Building Engineer under the direction of the 
Chief Operating Officer. All members of the church staff are accountable 
to the Lead Pastor, the Staff/Parish Relations Committee, and the Church 
Council of First Methodist Church. 

 
About First Methodist Church 

First Methodist Church of Tulsa was founded in 1886. Its current 
sanctuary was completed in 1928. As a church in the Wesleyan tradition, 
First Methodist is committed to life grounded in the word of God and alive 
in the Holy Spirit. The vision the church is to see our city and our world 
transformed by followers of Jesus Christ who exhibit grace, show love, 
and go when God calls. The church understands that its mission is to help 
people become fully committed followers of Jesus Christ. The 
congregation cares deeply about the study of the Bible, worship that is 
open to the person and power of the Holy Spirit, and missions and 
outreach both local and global to fulfill the Great Commission.  
 
To apply, send a resume and cover letter to Chris Tabberer, COO, at 
christabberer@tulsafmc.org. 

mailto:christabberer@tulsafmc.org
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