
                       Sample Letter – Blank Letter below – print page 2 
Dear (name ): 
(business)                         January 18th 2023  

( personal Message ) can be blank and hand written….. 
(Here’s an idea of what I’ve used below)  please remove everything in quotes before you print – Blank letter below 

(I worked with you’re a few years ago when I ran Lake Chelan Girlies Getaway. 
I am putting together a Best of Lake Chelan Gift Basket for the auction that I am chairing this year. I’m donating time at my condo at Grandview, and am 
hoping to get some dinners, wine tasting and activities at Chelan.  I’m all about partnering with a business not just receiving. Would you be willing to donate 
a small gift certificate to use at the store or maybe a small box of fudge? Then possibly I’d love to receive any Logo’d type item, Mug, magnet or something 
just to display in my basket. 

If you do allow us a donation, I’m happy to come and pick up anything,      Tax Id# 91-0849848 
   
 ************************************************************************************************************** 
Here are the details 
On Saturday, April 22nd 2023, Heritage Christian Academy will hold its annual auction gala at the Mukilteo Community 
Center. The Silent Auction will begin at 5:00 pm, with the dinner at 7:00 pm and the Live Auction following. 

As enrollment continues to increase, it is critical that we expand our school facilities and programs in order to provide the 
best possible education for our students. The proceeds from this year’s auction will help to support many of our programs 
such as computers, drama, library, music and athletics.  

Without your generous donations, these programs would require a substantial tuition increase. Your participation in the 
auction enables HCA to maintain a stable tuition rate and offer extracurricular activities at a reasonable cost. 

HCA friends and supporters like you have built a history of generosity in auctions past.  

Please continue the tradition this year by donating items, services, or cash toward the cause of quality Christian education. 
All donating companies will be acknowledged in our auction catalog.  

You may also sponsor a ten-person table at the cost of $800. Each sponsor will receive a full-page ad in the auction 
catalog and a name plaque on their table. In addition, their name will be included on a list of advertisers in the catalog. 

If you prefer not to sponsor a table, advertising in the auction catalog is still available to you at a cost of $250 for a full 
page and $125 for a half page. The catalog will be distributed to the more than 300 attendees. A list of all advertisers will 
also be provided to all school families and inserted in the Crosspointe Church bulletin, which is distributed to more than 
2,500 people. 

On behalf of Heritage Christian Academy, thank you for consideration. Your contribution will truly have a positive 
impact on our schools and students and will be greatly appreciated by our Bothell school community. 

Gratefully yours, 
Barbara Bollinger Stoddard – HCA Auction Coordinator      

Heritage Christian Academy   19527—104th  Avenue NE Bothell, WA 98011-2930          425-485-2585 
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Heritage Christian Academy   19527—104th  Avenue NE Bothell, WA 98011-2930          425-485-2585 


