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LOCAL CHURCH GOVERNMENT

(The following is provided as a SAMPLE FORM for the local church govern-
ment. It is necessary that each church have its own written set of bylaws which have 
been approved by the local congregation and signed by the local church officials.
This is being offered as a guideline for the local church to use in establishing the 
documents as required by various governmental agencies. In the absence of a locally 
adopted constitution and bylaws, this sample form becomes the working bylaws for 
the local church.)

PREAMBLE
In order to establish our work on a more efficient and permanent basis, we, the 

members of (Name of Church) in (City, State or Province), affirm our belief that 
church should be scrupulously set in order, and that God’s people should be orga-
nized efficiently to carry on the gospel work successfully and handle their business 
affairs properly.

PURPOSE
A house divided against itself cannot stand (Mark 3:25). The main purpose of this 

constitution is to provide rules to govern the assembly, according to the Scriptures, so 
that we may advance in the will of God. See I Corinthians 12:28; Titus 1:5.)

ARTICLE I
THE ASSEMBLY

Section 1. Name. This assembly shall be known as (Name of Church).

Section 2. Purpose.
1. To establish and maintain a place of worship.
2. To unite people of like faith in the bonds of brotherly love and fellowship

(Hebrews 13:1).
3. To meet together to truly worship God in spirit and in truth and to receive

spiritual teaching (John 4:24; Ephesians 4:11–15).
4. To point the lost to the way of life by publishing at home and abroad the Bible

standard of full salvation as stated in the UPCI Fundamental Doctrine of the
Articles of Faith listed below (Acts 1:8, 2:38–39).

5. To provide rules of Christian conduct, based upon the Word of God (Titus 2).

ARTICLE II
MEMBERSHIP

Section 1. Eligibility. 
1. Anyone who believes and obeys the Apostolic doctrine as set forth in the

Articles of Faith of the United Pentecostal Church International (UPCI), having
received the experience of salvation as described in its Fundamental Doctrine,
is eligible for membership. This Fundamental Doctrine is: The basic and funda-
mental doctrine of this organization shall be the Bible standard of full salvation,
which is repentance, baptism in water by immersion in the name of the Lord
Jesus Christ for the remission of sins, and the baptism of the Holy Ghost with
the initial sign of speaking with other tongues as the Spirit gives utterance. We
shall endeavor to keep the unity of the Spirit until we all come into the unity of
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the faith, at the same time admonishing all brethren that they shall not contend 
for their different views to the disunity of the body.

Section 2. Obligations. Each member of the assembly must accept the following 
obligations:

1. To continue to believe and obey the Apostolic doctrine as set forth in the 
Articles of Faith.

2. To cleanse oneself from all filthiness of flesh and spirit, perfecting holiness in 
the fear of God (II Corinthians 7:1). This obligation includes adhering to and 
practicing the teachings in the section entitled Holiness in the Articles of Faith 
of the UPCI and the holiness teachings of this local assembly.

3. To conduct oneself everywhere in a manner becoming to a Christian.
4. To endeavor to manifest a spirit of brotherly love and fellowship toward all of 

God’s people.
5. To attend worship services faithfully (Hebrews 10:25).
6. To support the work of the assembly with prayer, tithes, and offerings as God 

enables (Malachi 3:10; I Corinthians 16:2).
7. To maintain family and personal devotions.
8. To abide by the bylaws of this assembly (Hebrews 13:17).
9. In case of moving, to secure a letter of transfer and unite with another church 

of the same faith as soon as possible.

Section 3. Admission.
1. Anyone who is eligible and accepts the foregoing obligations shall become 

a member of the assembly by completing an application (if required by the 
church board), registering his or her name and address, and securing approval 
from the Pastor.

2. No member of another UPCI assembly shall be received as a member of this 
assembly without a letter or other communication of transfer from his or her 
church. If a transfer is requested but not given, this requirement is deemed to 
be met when the person would be entitled to a transfer under the following 
Paragraph 3. 

3. No person who desires to withdraw their membership shall be refused a  
transfer unless proven guilty of misconduct by confession or by church board 
determination. When a person guilty of misconduct has made satisfactory res-
titution to the matter then he or she can be accepted as a member of another 
UPCI assembly.

Section 4. Church Discipline.
1. Any member who fails or refuses to keep the obligations of members may be 

suspended by action of the church or church board after first and second admo-
nitions from the Pastor (II Thessalonians 3:6; Titus 3:10).

2. If any member is overtaken in a fault, he or she shall be dealt with according to 
Galatians 6:1, I John 5:16–17, and James 5:19–20.

3. Any grievance between two or more members shall be dealt with according to 
Matthew 18:15–18.

4. If a member is proven guilty of misconduct by confession or church board 
determination, he or she may be removed from the membership roll. If he or 
she truly repents his or her membership may be reinstated.

ARTICLE III
OFFICERS

Section 1. List of Officers. The officers of the church shall be as follows:
1. Pastor, who serves as chairman of the church board.
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2. Board Members, at least three (in addition to the Pastor) and not more than seven.
3. Secretary.
4. Treasurer. (One person may serve as Secretary-Treasurer.)

Section 2. Eligibility.
1. The Pastor must have a recommendation from the District Superintendent of 

the UPCI. The District Superintendent shall not withhold a recommendation 
if the minister holds a current UPCI fellowship card, unless there is a ques-
tion concerning his or her conduct or qualifications. In such a case the District 
Superintendent shall notify both this assembly and the minister of the nature 
of his objection.

2. All officers, with the exception of the Pastor, must have been members in good 
standing for at least one year. However, during the first three years after the 
formation of this assembly, persons are eligible for office if they have been 
members in good standing of any UPCI assembly for at least one year.

Section 3. Pastor.
1. The Pastor shall be chosen by the church board, whose decision must be 

endorsed by the church. The church vote shall be by secret ballot. However, 
if less than three church board members are currently serving, the District 
Superintendent of the UPCI, or the district presbyter authorized by him, shall 
call for the election of a Pastor. In such case the method of election shall be 
the same as in Article IV, Section 5, Paragraphs 1 through 4 of the General 
Constitution of the UPCI.

2. In a case of alleged mishandling of the pastoral role, the reporting procedure 
shall be as follows: A member of the church board may report the matter in 
writing to the District Superintendent, by certified mail with return receipt 
requested, and send a copy to the Pastor by the same method. The District 
Superintendent, District Presbyter, and one other member of the District Board 
shall investigate the report and take any further action as they deem necessary, 
subject to the General Constitution and Judicial Procedure of the UPCI.

3. If the Pastor resigns, he or she shall give the church board thirty days’ notice. 
If the church desires, this may be shortened. In either case, the church shall pay 
his or her stipulated income for the thirty days following his or her notice of 
resignation. Furthermore, the church is immediately at liberty to start negotia-
tions for a new Pastor.

4. The following procedure shall govern the dismissal of the Pastor.
(a) Any member of the church board may request that the Pastor call a church 

board meeting to discuss the office of Pastor. He or she must make the 
request in writing, stating his or her reason, and send it to the Pastor, by 
certified mail with return receipt requested, with a copy to the District 
Superintendent by the same method.

(b) The Pastor shall call a church board meeting within thirty days to discuss 
the situation and if possible to resolve the matter.

(c) If this meeting does not resolve the stated problem or difference, then the 
Pastor or church board shall notify the District Superintendent.

(d) The District Superintendent shall then arrange a meeting with the Pastor and 
church board to assist in mediation.

(e) If the District Superintendent deems it necessary, the matter shall be brought 
to the church membership in a duly called meeting, presided over by the 
District Superintendent, in which a vote of confidence on the Pastor may be 
taken. The vote shall be by secret ballot.

(f) If the Pastor does not receive a majority vote, he or she shall be dismissed 
as Pastor with thirty days’ notice. The provisions of the foregoing Paragraph 
3 shall apply as if he or she had resigned.
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(g) If the Pastor receives a majority vote, he or she shall be retained as Pastor, 
and the members of the church board shall resign. The Pastor shall appoint 
a new church board, with the appointments subject to endorsement by the 
assembly.

5. The foregoing Paragraph 4 shall not apply in the case of the founding Pastor, 
who shall serve until his or her resignation or incapacitation.

6. When the Pastor gives notice of resignation or the church gives notice of dis-
missal, there shall be no changes in the bylaws, membership roll, or officers
until after the election of a new Pastor. When the procedure of the foregoing 
Paragraph 4 is implemented, there shall likewise be no such change until the 
matter is resolved.

7. In case of the resignation or dismissal of the Pastor, the church board shall 
immediately notify the District Superintendent of the vacancy, and under his 
direction, call a business meeting to choose a Pastor or transact any other nec-
essary business. The District Superintendent, District Secretary, or the district 
presbyter whom he may authorize, shall preside over the meeting.

8. The financial remuneration of the Pastor shall be determined by agreement 
between him or her and the church board. (See Luke 10:7; I Corinthians 
9:7–14.)

9. The Pastor’s authority and duties shall be as follows to:
(a) Preach and teach the Word as God gives him or her ability.
(b) Have the oversight and superintendence of all interests of the church and of 

all departments of its work, both spiritual and temporal, since he or she is 
responsible for the guardianship and watchful care of all who are committed 
to his or her trust. He or she is to feed the flock of God, serving as overseer, 
not by constraint but willingly, not greedy for money but eager to serve, not 
as lord over God’s heritage, but as an example to the flock (I Peter 5:2–3).

(c) Be consulted regarding all business of any importance pertaining to the 
spiritual, moral, and material affairs of the church.

(d) Call for and preside over business and church board meetings and shall 
appoint committees.

(e) Be ready for every good work. (See I Thessalonians 5:14; II Timothy 4:1–2; 
Titus 3:1.)

Section 4. Church Board.
1. The members of the church board shall be appointed by the Pastor and endorsed 

by the church for a term of one year.
2. With the Pastor, they shall care for the business affairs of the assembly, submit-

ting all major transactions to the assembly for its approval or disapproval, and 
if needed, serve as trustees, holding church property in trust.

Section 5. Secretary 
1. The Secretary shall be appointed by the Pastor and endorsed by the church for 

a term of one year.
2. The duties of the Secretary shall be to take minutes and to preserve records of 

all business proceedings and all other papers belonging to the assembly.

Section 6. Treasurer
1. The Treasurer shall be appointed by the Pastor and endorsed by the church for 

a term of one year.
2. The duties of the Treasurer shall be to receive and care for funds of the assem-

bly, make disbursements, and keep an accurate record of transactions.
3. The assembly may call for monthly, quarterly, or annual reports from the 

Treasurer and may call for an audit of the books.
4. The Pastor, or a member of the church board designated by him or her, shall 

approve of all disbursements before the Treasurer makes them, with the excep-
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tion of regular payments such as salaries, utilities, and ordinary expenses. All 
bills shall be paid by check, credit card, or online transfer.

Section 7. Other Leaders. 
1. The Pastor may appoint ministerial staff as well as other leaders as he or she 

deems necessary to assist him or her and to serve at his or her discretion.

Section 8. Dismissal of Officers and Leaders. 
1. Any officer or other leader may be removed from office for 

(a) manifesting a lack of interest and failing to fulfill his or her responsibilities 
for a reasonable amount of time,

(b) failing to fulfill the obligations of membership, or 
(c) misconduct proven by confession or by church board determination.

ARTICLE IV
PROPERTY

Section 1. Purchase of Real Property. 
1. If at any time the assembly desires to purchase real property, the Pastor and 

church board shall investigate and consider the matter and present their views 
to the assembly. The assembly must approve of the purchase of real property at 
a duly called business meeting.

Section 2. Title. 
1. Title to all church property shall be in the name of the assembly.

Section 3. Dissolution. 
1. If the assembly ceases to function as a church, all its assets shall be assigned to 

another nonprofit religious organization within the UPCI. The district board of 
the UPCI must review and approve of the disposition of these assets.

ARTICLE V
BUSINESS MEETINGS

Section 1. Annual Meeting. 
1. A business meeting shall be held at least once a year. The Pastor and the 

Treasurer shall present reports at this meeting.

Section 2. Notice. 
1. A business meeting of the church must be announced publicly in at least three 

regularly scheduled services, the first announcement being at least ten days 
before the meeting date.

Section 3. Deciding Vote. 
1. A deciding vote shall be the majority vote of the members present and voting 

at a business meeting.

Section 4. Voting Age. 
1. Only members who are sixteen years of age and older are entitled to vote.

ARTICLE VI
Amendments

Section 1. Two-Thirds Majority Vote. 
1. These bylaws may be amended by a two-thirds majority vote of the members 

present and voting at a business meeting.
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Section 2. District Approval. 
1. A copy of the amended bylaws should be sent to the district office. Amendments 

must be in harmony with the General Constitution of the UPCI and will not take 
effect if they are disapproved by the district board of the UPCI.

ARTICLE VII
RECORD OF ADOPTION

At a duly called business meeting on this day, the membership of (Name of Church) 
adopted the foregoing bylaws by the following vote: (number) for and (number) 
against.

(Date)

[Signed]  
(Name of Pastor); 
(Name of Secretary); 
(Name of Church Board Member)





62A023 (10-22)
Commonwealth of Kentucky
DEPARTMENT OF REVENUE

APPLICATION FOR EXEMPTION
FROM PROPERTY TAXATION

This application is to be used by organizations seeking property tax exemption pursuant to Section 170 of the Kentucky 
Constitution. Answer all questions as fully as possible and return the application and all attachments to the local Property 
Valuation Administrator.

Name
(Print)

Enter Exact Legal Name of Organization Daytime Office & Cell Phone Numbers

Property
Location
(Print) Number and Street  City County State ZIP Code

Mailing Address
(If Different from Above)
(Print)

E-mail Address Web Site:

P.O. Box or Number and Street City County State ZIP Code

Purpose of the 
Organization 
and Major Activ-
ity of Applicant

State of
Incorporation State

 Nonprofit   LLC   Other _________________________

County(ies) in 
Which Property
is Located

Type of
Exemption 
(check)

 Public Property  Institution of Education  Religious

 Place of Burial  Institution of Purely Public Charity

Applicant
Authorization
and  Signature

For this property tax exemption application, I authorize the Department of Revenue (DOR) or its representative(s) 
to visit and inspect the property to be exempted now and in the future, to ensure the property is being used for tax-
exempt purposes. I hereby certify that the statements and information contained herein are correct to the best of my 
knowledge and belief and that I am authorized to sign this application.

Signed _________________________________________  Title ____________________________________

Print ___________________________________________  Cell Phone Number _______________________

Date ___________________________________________

To be
Completed by 
the Property 
Valuation
 Administrator

Recommendation ____________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

Signed _______________________________________  Date _________________________________ 

Print _________________________________________  

(  )
(  )

Office of Property Valuation
Phone: 502-564-8338
Fax: 502-564-8368




