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Introduction
First United Methodist Church of Olympia has a history of concern for the welfare of our children and
youth and have had a safe-church policy in place for a number of years. The General Conference of the
United Methodist Church, in April 1996, adopted a resolution aimed at reducing the risk of child, youth,
and vulnerable adult (CYVA) abuse in the church, which caused us to look more closely at our policy. The
General Conference’s adopted resolution includes the following statement:

Jesus said, “Whoever welcomes [a] child…welcomes me.” (Matthew 18:5). Children are our
present and our future, our hope, our teachers, our inspiration. They are full participants in the life of the
church and in the realm of God.

Jesus also said, “If any of you put a stumbling block before one of these little ones…, it would be
better for you if a great millstone were fastened around your neck and you were drowned in the depth of
the sea.” (Matthew 18:6). Our Christian faith calls us to offer both hospitality and protection to the little
ones, the children. The Social Principles of The United Methodist Church state that “…children must be
protected from economic, physical and sexual exploitation, and abuse.”

God calls us to make our churches safe places, protecting children, youth, and other vulnerable
persons from sexual and ritual abuse. God calls us to create communities of faith where children and
adults grow safe and strong.

Thus, in covenant with all United Methodist congregations and by the direction of the General
Conference, we adopt this policy for the prevention of abuse and promotion of safety for all members  of
our church.

Purpose
Our congregation’s purpose for establishing this Child/Youth/Vulnerable Adult Safe-Church Policy and
accompanying procedures is to demonstrate our absolute and unwavering commitment to the physical
safety and spiritual growth of all of our children, youth, and vulnerable adults and those who serve them

A Higher Standard
As ambassadors of Jesus Christ, we must strive to be worthy of a very high standard of trust. For this
reason, every worker at First United Methodist Church must avoid even the appearance of inappropriate
behavior or of unsafe environments. All workers both paid and volunteer must diligently work to create
and maintain safe environments. All workers both paid and volunteer must be mindful of their
interactions with CYVA in order to avoid any contact that appears wrong to a reasonable observer, even if
no misconduct takes place.

Statement of Covenant
As a Christian community of faith and a United Methodist congregation, we pledge to conduct the
ministry of the gospel in ways that assure the safety and spiritual growth of all of our CYVA, as well as
the workers with them. We will follow reasonable safety measures in the selection and recruitment of
workers; we will implement prudent operational procedures in all programs and events; we will educate
all of our workers with children, youth, and vulnerable adults, regarding the use of all appropriate policies
and methods (including first aid and methods of discipline); we will educate our vulnerable populations
and church members. We will have a clearly defined procedure for reporting a suspected incident of abuse
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that conforms to the requirements of state law; and we will be prepared to respond to media inquiries if an
incident occurs. We will have clear procedures in the event of any emergency or unsafe situation.

On-going Supervision of the Child/Youth/Vulnerable Adult Safety Program
The Church Council and Pastors will appoint one person to supervise the CYVA Safety Program. This
program shall govern all church activities that involve custody of children and teens through 12th grade
(and the summer following their graduation) or any vulnerable adults. The Safe-Church Policy (SCP) will
be administered by a clergy on staff who will serve as the Safe-Church Policy Coordinator (SCPC).

Annual Review of Safety Program
Each program staff person and the SCPC will review compliance with safety policies and potential risks
annually. A brief written or verbal report will be delivered annually to the Church Council.  Upon review
of the report, the Church Council will recommend and approve any changes. The annual report shall
include:

1. A brief summary of the program, including any abuse/neglect reports, and the subsequent
response by the program staff person. Any violations that suggest policy changes are needed
should be identified.

2. The SCP Coordinator will summarize any reports received from program staff persons and
submit an overall report annually to the January meeting of the Church Council.

Waiver of Policies
Church policies may be waived occasionally for exceptional circumstances. The goal of First United
Methodist Church is to promote safety while maintaining practical flexibility in children and youth
ministry. Waiving policies will only be authorized by the SCP Coordinator and/or in consultation with the
program staff person in charge. All waivers will be documented with signatures from the SCP
Coordinator and program staff person and filed with the background checks in the business administrator
office

Modification of Policy
This policy may be modified or withdrawn by the First United Methodist Church Council at any time.
These policies are not intended to create an implied or express contract with any person. They are not
intended to create a legally enforceable or binding promise or representation.

Activities Covered by These Policies
All activities of First United Methodist Church that require church workers acting within the scope of
their duties to have custody of CYVA persons shall follow these policies. Outside groups that use our
church facilities (i.e., Boy Scouts, Girl Scouts, and Americorps, etc.) will be strongly encouraged to
comply with this policy.

Safe-Church Procedures
Screening and Hiring Workers
The following items should be included in the process for hiring all who work with CYVA :
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♦ written position descriptions
♦ position application forms
♦ personal reference forms
♦ consent forms for criminal background checks
♦ personal interview summary forms, and information gathered during interview will be kept on

file by the Personnel Administrator

Full-time or part-time paid laypeople will use an application form (see Appendix D) that requests the
applicant’s:

1. identification (SSN, photocopied driver’s license number, date of birth)
2. current home address
3. employment history for past 10 years
4. volunteer work during the past 5 years
5. experiences and skills specifically related to the position
6. prior church membership (if any)
7. personal references (1 personal and 2 employer/supervisors) with complete addresses and

phone numbers
8. consent to verify all information provided and to contact references (if applicant has been in

the state less than 3 years, must be done in state where they are moving from)
9. waiver of any right to confidentiality and of any right to pursue damages against the church

caused by the reference’s response or gathered information
10. signatures and date certifying that the information provided is true and correct
11. list ANY criminal convictions
12. list any traffic violations, for driving purposes

Screening and Enlisting Volunteers
The church will not use anyone as a worker with CYVA who has not been a part of the life of the
congregation for at least 6 months and who has actively participated in church-sponsored fellowship
events (allowing for personal interaction and acquaintance with church staff). An exception to this will be
persons who are coming from another UMC, where they have been involved in the church, the pastor and
Christian educator or youth director recommend them, and the church has an acceptable
screening/safe-church policy (this will be covered and reviewed by the SCPC). All information is highly
confidential and will be checked only by the SCPC and kept in a locked cabinet. A list of all eligible
applicants will be furnished to program staff.

A complete written copy of this policy and procedures for prevention of CYVA sexual abuse will be given
to all new members during their orientation process.

Volunteer or Employee Background Findings/Results
If a background check shows that an applicant/volunteer was convicted of child abuse, child molestation,
incest, or some other crime against a CYVA, the applicant/volunteer will be denied to be a worker with
children or youth or vulnerable adults. See Appendix A for additional convictions disqualifying a person
from working with children/youth.
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If information indicates that charges were filed against an applicant but that there was no conviction, then
the SCPC will investigate to see how the issue was resolved and will contact the police department and/or
prosecuting attorney’s office to discover more of the details.

When the maximum amount of information has been gathered, a special committee formed of the SCPC,
pastors, and a Staff Parish Relations representative will review the information and make a decision about
whether the applicant poses too great a risk to the church’s CYVA.

Training Policies
In order to insure that all staff and volunteers are fully trained and prepared to implement the Safe Church
policy, the church will provide the following training:

Safe Church Policy training will be offered every six months. All workers with CYVA whether full-time,
part-time, lay, clergy, paid or volunteer will be required to attend the training bi-annually. Training will
include: church policies for the prevention of abuse and maintain safe environments, procedures to be
used in all ministries with CYVA, appropriate steps to report an incident, details of state laws regarding
child abuse, location of emergency equipment (first aid kits, fire alarms and extinguishers, et al) and basic
overview of emergency procedures.

Exception: Volunteers who begin in between training dates will receive a complete copy of the safe
church policy, the training presentation power-point, and will receive a follow up questionnaire to confirm
the materials have been read. Policy training is open to all church members.

1. CPR Training — the church will provide such training once every two years for all church workers
with CYVA and church leaders. A person with First Aid certification or reasonable access to medical
care needs to be at major CYVA, off-site events (i.e., retreats, camps, etc.).

2. Annual Touching/Boundary/Safety training for children and youth provided by the SCPC during the
Education Hour and One Room Sunday School. Families will be notified in advance, have the option
to sit in for the training or to “opt out” and receive at-home training materials to be used at their
discretion.

3. Safe Church policy will be available in its complete form on the church website

Protocols for all events

In all cases, whether inside or outdoors, the church will provide appropriate equipment and supervision to
protect the safety of CYVA. The church will be adequately insured for the full scope of its ministry to and
with children and youth.

Before the Event:
1. Advance Notice to Parents/Caregivers — parents will be given advance notice and full information
regarding event(s) in which their children/youth will be participating. Parents need to be notified if a



First United Methodist Church, Olympia

Revised 10/15
Child/Youth/Vulnerable Adult (CYVA) “Safe-Church Policy“ Page 5
of 19
worker will be alone with a child or youth, and before an event, parents must give written permission for
their child/youth’s participation. A form—i.e., Appendix F— will be signed by parent consenting to have
a child or children cared for by one adult.

2. Advance notice to the church staff regarding child care (if not already part of the regular child care
schedule (ex: Sunday mornings). The policy for requesting child care is Appendix TBD.

3. All staff/volunteers for the event must have completed a background check and reviewed the safe
church policy procedures with the SCPC if they have not attended training in the past year.

4. If the event is over-night and/or off-premises a CPR/First Aid trained staff or volunteer must be present

5. All volunteers must be informed of the location of first aid kits, fire extinguishers, emergency exits,
emergency procedures and how to utilize the church phones in the event of an emergency

6. Event leader must insure that the spaces utilized for the event have all necessary equipment needed,
that all equipment is operable and undamaged, that the space is clean and emergency exits are clearly
marked.

7. Event leader must insure the event is held in either public spaces (ex: narthex) or in rooms with
windows in the classroom door. Each room where a meeting or event involving CYVA is to be held will
include a door with window in it or half a door. Windows shall remain uncovered while children/youth are
present. The only exception to this rule is in the event of a lock-down procedure.

Who can volunteer?
The “Five-Years-Older Rule” —No one under the age of 18 will be allowed to be a supervisor or leader of
children/youth with the exception of childcare (see rule 7). Youth volunteers must be at least 13 years old
and must be at least 5 years older than the oldest possible child/youth in the program. No one under the
age of 18 years of age will be allowed to be a supervisor or leader of children/youth; an exception is made
in childcare where a 16 to 17-year old aide may assist an adult as one of the two persons in charge of the
care of children. Or, in the instance of childcare where parents have been notified of who is in charge and
agree.

During the Event

1.The “Two-Adult Rule” — no fewer than two adults (unrelated to one another) will be present at all
times during any church-sponsored program, event, or ministry involving CYVA. An exception to this
will be made in the event that children or youth are being transported for short distances. While we highly
recommend that all effort be made to have two adults in each vehicle, it may sometimes be necessary to
have only one adult in a smaller vehicle. This person must be cleared in background/traffic checks, must
transport more than one child/youth at a time, and must travel in a caravan. This exception does NOT
include overnight trips. Parents must be informed of this policy on a regular basis.
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Ratio standards for children and youth:

♦ Children, ages 0-2 2 adults
for the first 8 children (1 for every next 4)

♦ Children, ages 3 through 4th grade2 adults for the first 12 children (1 for every next 6)
♦ Youth, 5th – 8th grades 2 adults

for the first 14 youth (1 for every next 7)
♦ Youth, 9th – 12th grades 2 adults for the first 16 youth (1 for every next 8)

After the first two-adult requirement is met, the third person and beyond may be an assistant who is 16
years old or above, as long as the five-year older rule is met. (See #6 below.) An exception to this rule
may be made in the course of childcare when only one adult needs to be in the room with the 16-17 year
old aide.

The above standards are mandatory for all overnights, off-premises activities, or group gatherings.

Guidelines for Staff/Volunteers Interacting with CYVA
The safety and well-being of the CYVA and those who serve them are the highest priorities in all church
events. In order to create and maintain safe, nurturing environments for all participants the following
guidelines shall be implemented:

1. If a CYVA initiates a hug, the church worker/volunteer may return the hug by touching ONLY the head
and shoulders of the CYVA and or/a side-on hug of the shoulders. If a CYVA initiates or attempts to
initiate other forms of physical affection such as kissing, hand holding, etc., the church worker/volunteer
will separate her/himself from the CYVA immediately and inform the SCPC. Physical affection initiated
on the part of the church worker/volunteer is inappropriate except in specific instances.

Exceptions: There will be instances when physical contact between a CYVA and a church
worker/volunteer is necessary. Instances may include but are not limited to: assisting a CYVA with
putting on a smock/apron from cooking or painting, assisting a CYVA with an injury, or a childcare
worker changing a diaper. In any instance where physical contact must be initiated by the church
worker/volunteer, the CWV must ask the consent of the CYVA first and must verbally inform the CYVA
of all contact. If the CYVA is non-verbal, the worker will state aloud all forms of physical contact. This
informs other workers and decreases the likelihood of actions being misconstrued.

2. Workers are also responsible for protecting CYVA from unwanted contact from other CYVA in their
care. Should one CYVA be creating an unsafe environment for another CYVA through unwanted physical
contact, bullying, or encouraging unsafe behavior (ex: jumping down the stairs) it is within the purview of
the worker to separate the CYVA from other participants (such as seating in a separate area of the room)
and explain to the CYVA why her/his actions are inappropriate. If the CYVA continues to act unsafely
then the worker shall inform the SCPC or DRE who will determine the appropriate course of action.
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3. If a worker witnesses inappropriate actions or inappropriate language on the part of another worker, the
witness should inform the SCPC or DRE immediately and file a report if necessary. The SCPC or DRE
will then meet with the worker and determine the appropriate course of action. Appropriate courses of
action include but are not limited to: additional training, removal from volunteer responsibilities,
involving law enforcement and WA state Department of Social and Health Services.

Reporting Abuse and Neglect
Staff and volunteers at First United Methodist Church, through interactions with CYVA, may find
themselves in a position to witness or to discover incidents of actual or suspected abuse and/or neglect.
Child Protective Services (CPS) and Adult Protective Services (APS) of the Washington State Department
of Social and Health Service are the agencies charged by law to investigate abuse or neglect allegations,
in concert with law enforcement agencies, if necessary. Suspicions of abuse or neglect of CYVA MUST
be reported to a Supervisor or Program Staff person or clergy. If you encounter situations that lead you to
suspect that abuse or neglect may have occurred, report it immediately. DO NOT investigate on your own
(this includes asking probing questions); leave that to the professionals who are trained and authorized to
conduct such investigations (i.e., CPS).

At First United Methodist Church, the Program Staff (clergy and laity) are the persons to whom reports
should be made. These persons shall report allegations or statements immediately to CPS, APS or law
enforcement agencies, as appropriate. Legally, clergy are not required to report actual or suspected abuse,
but by conscience should choose to do so. Clergy should explain to others who have approached them
with reports as to whether or not they are going to report the incident.

Leaders, teachers, workers, and other volunteers with CYVA are to use the “Abuse/Neglect Reporting
Form” (see Appendix B) to report any abuse or neglect situations that are suspected or reported. Leaders
are to give as much information as is made available, but MUST NOT pursue or investigate on their own.
A person may request that in reporting to CPS or APS their identity remain confidential, although CPS or
APS may want to speak directly to the reporter for confirmation and additional detail. In any event, CPS
or APS does not give your name to the family. Workers are asked to give this written reporting form
immediately to one of the Program Staff who will contact the appropriate agency as soon as feasible.

Reports made under these procedures will be kept confidential BY ALL PARTIES and will not be
released to any party other than proper law enforcement authorities. Records will be maintained in locked,
confidential files. Pastors, church staff, District Superintendent, and Bishop will maintain confidentiality
of records.

Responding to Allegations of Abuse
1. All workers with CYVA will be provided with the State requirements for reporting abuse. They need

to be fully aware of their responsibilities.
2. A well-thought out plan of incident response should be kept on file with clergy, program staff persons,

and the official designated spokesperson (the SCPC) and an alternate chosen by the Coordinator.
Church Council needs to see and vote on the plan and to know who the alternate is.

3. The church’s obligations to respond to allegations of abuse go beyond the State’s requirements. As
Christians, we must also be prepared to respond to others:
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♦ Faithful response to the victim — take the allegations very seriously, respect victim’s privacy,
provide sympathetic concern, no blaming the victim, absolutely no implication that the victim
was in any way responsible for causing the abuse.

♦ Faithful response to the Annual Conference — notify PNW Conference authorities (District
Superintendent, Bishop) as soon as allegations are received; keep them aware of
congregation’s actions; notify insurance agent.

♦ Faithful response to the media —The SCPC must be designated as spokesperson in advance;
this should be a person who can speak calmly and thoughtfully in the glare of publicity; the
person should answer questions honestly without adding extra or unnecessary information.
They should be given permission to answer questions by saying, “I or we don’t know at this
time.” NO ONE but the spokesperson is authorized to speak on behalf of the congregation.
Spokesperson must be prepared to state the:

(1) Church’s policy for the prevention of CYVA abuse,
(2) The church’s concern for the safety of the victim and all CYVA, and
(3) The procedures the church has followed to reduce the risk of abuse. The spokesperson

will have a prepared statement or written notes and not speak extemporaneously. The
spokesperson will never make any statement indicating that the church does not take
the allegation seriously or in any way blame the victim.

♦ Faithful response to the accused abuser — acknowledge that the person is of sacred worth.
Remove accused abuser from position as a worker with CYVA until allegations are fully
investigated and resolved.

4. When an allegation occurs:
♦ The SCPC will explain the process to be used to the victim.
♦ Notify the parents/guardians of the victim and take any necessary steps to assure the CYVA’s

safety until the parents arrive. The safety of the victim is the church’s primary concern.
♦ Do not confront the accused abuser with anger or hostility. Treat him or her with dignity, but

immediately remove him or her from further involvement with children or youth.
♦ Immediately notify the proper law enforcement or child protective services agency.
♦ Absolutely do not conduct any investigations on your own. Leave this to the proper

authorities.
♦ SCPC will notify the District Superintendent, the Bishop, the church’s insurance agent, and the

church’s attorney.
♦ Keep a written record of the steps taken by the church in response.
♦ Call upon the designated spokesperson to make any necessary statements or responses to the

media.
♦ Prepare a brief and honest statement that can be made to the congregation without giving

unnecessary details, placing blame, interfering with the victim’s privacy, or violating any
confidentiality concerns.

♦ Be prepared to cooperate fully with the investigation conducted by law enforcement officials
or Child/Adult Protective Services.

Process of Notification
Please see Appendix B for reporting form to be used in notifying pastors or program staff in charge. Do
not take notes while person is speaking with you, but do write down the important information as soon as
possible and inform responsible party.



First United Methodist Church, Olympia

Revised 10/15
Child/Youth/Vulnerable Adult (CYVA) “Safe-Church Policy“ Page 9
of 19



First United Methodist Church, Olympia

Revised 10/15
Child/Youth/Vulnerable Adult (CYVA) “Safe-Church Policy“ Page 10
of 19

APPENDIX A

Convictions Disqualifying a Person from Working with Children or Youth (Based on WAC 388-150-030)
Conviction on any one of the following charges will result in denial of an applicant:

1. Murder, manslaughter, kidnapping, arson, or extortion (I or II); aggravated murder; assault I, II, III, or
simple assault involving physical harm; coercion; malicious harassment; unlawful imprisonment

2. Robbery I or II, burglary I
3. Criminal mistreatment I or II
4. Rape, child rape, or child molesting (I, II, or III); incest (I or II)
5. Indecent liberties, public indecency toward a person under 14 years old
6. Sexual misconduct with a minor or promoting prostitution (I or II), sexual exploitation of a minor,

communication with a minor for immoral purposes, or patronizing a juvenile prostitute
7. Promoting pornography, or dealing in, sending, or possessing pornographic materials involving a

minor
8. Child selling or child buying
9. Family abandonment
10. Manufacturing, delivering, or possessing a controlled substance with intent to sell
11. Reckless endangerment
12. Vehicular homicide
13. Promoting a suicide attempt
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APPENDIX B

ABUSE/NEGLECT REPORTING FORM

Name of alleged victim ______________________________________________________________

Age group Children Youth Vulnerable Adult Sex  ______

Date of Birth (dd/mm/yy) ___________________________ Age ______

Parent(s) or Guardian _________________________________________________________________

Address _________________________________________________________________

City, State, Zip _____________________________________   Home phone _________________

Ethnicity (if known) _________________________________________________________________

Siblings, or others in the home (give ages, if known) ____________________________________

__________________________________________________________________________________

Details of Incident (Describe marks or bruises if observed, or record conversation if the person themselves
disclosed the suspected abuse or neglect. Use the back or additional sheets of paper if necessary.)
Date of incident  _________________

Name of person reporting:
Relationship to victim:
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APPENDIX C

Glossary of Terms

This is a glossary of terminology used in this policy. Technical definitions used for clinical purposes may
differ. Legal definitions will vary.

Abused or neglected child — a child whose mental or physical health is endangered or threatened by the
actions or failure to act by people responsible for the child’s care.

Aide— a 16 or 17-year older helper in childcare.

Boundaries — Each person has physical, emotional and spiritual boundaries. Examples of personal
boundaries may include (but are not limited to): no physical contact from strangers, not being the victim
of bullying, or turning off a cell phone during church or a movie. Proper boundary education helps
individuals identify personal boundaries, how to respect other individual’s boundaries and how to know
and articulate when personal boundaries have been violated.

Child Protective Services — a generic name for agencies of municipal or state government that
investigate child maltreatment and provide services to victims and families. May also be called “social
services, human services, child welfare,” or similar names. Child protective services work closely with
law enforcement and the courts. Most child protective services staff people have in-depth social work and
family counseling training.

Children and/or youth — generally anyone less than 18 years of age. The definition of a “child” or
“minor” may differ according to various state statutes and regulations. Consult legal advisors as to how
these terms ma be defined and used in our state. In some instances in this policy, the term “children”
denotes ages 0 through 4th grade; “youth” are 5th through 12th grade.

CYVA — short acronym to refer to Children, Youth, or Vulnerable Adults. See definition above for
Children and/or youth.

Mandatory reporting — Many states or other jurisdictions have laws that require certain types of
caretakers (teachers, social workers, child care workers) to report suspected child maltreatment to child
protective services or law enforcement. It is necessary to understand the mandatory reporting
requirements that are applicable to us.

Official designated spokesperson — is the SPS Coordinator chosen by the Church Council of the church
and will be the ONLY person to speak on behalf of the church in a media situation. An alternate will be
chosen by the Coordinator to be the designated spokesperson in their absence.  They will have a
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previously thought-out and written-down statement that they will present to the media and will be trained
in how to respond to questions.

Program staff — persons hired or selected to direct and run children and/or youth or adult programs
within the church.

Safe-Church Policy Coordinator (SCP Coordinator) — a selected person whois responsible for overseeing
adherence to this policy.

Supervisor — the adult (18 years or older) who is in charge and/or leading groups of children or youth.

Vulnerable Adult— persons over 18 years of age who are not able to fully protect themselves from
exploitation or give consent for sexual activity (due to age, intellectual or physical impairments, or other
incapacity).

Worker — any person who has custody or supervision of children under 18 years of age during church
activities, whether in a paid or a volunteer role. This includes parents of kids who participate in activities.
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APPENDIX D
Employment Application

First United Methodist Church

The information obtained on this form is for internal use by this local church only.

Name ___________________________________________ Date of birth ______________________

Address _______________________________ SSN [photocopy required] _______-______-_______

City, State, Zip _____________________________________________________________________

Home telephone ________________________ Business telephone __________________________

Position applied for _________________________________________________________________

Employment History (use other side of paper if needed to list ALL employers for past 10 years)

(1) Occupation Current Employer

Employer address/phone Time at this employment: ____ Yrs. ____ Months

Current Job Description

Reason for leaving current position

(2) Occupation Employer

Employer address/phone Time at this employment: ____ Yrs. ____ Months

(3) Occupation Employer

Employer address/phone Time at this employment: ____ Yrs. ____ Months
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(4) Occupation Employer

Employer address/phone Time at this employment: ____ Yrs. ____ Months]

Education

Did you graduate from: ____ High School Name____________________ Yr  _
____ College Name____________________ Yr. _
____ Grad School Name____________________ Yr. _

Prior church membership (if any) for the past five years (optional):

Name(s) Address(es) Pastor(s)

Name/address/telephone number of references who may be contacted.

Employer:

(1)

(2)

Personal:

(1)

Do you have any past experience in the position you’re applying for? Describe (Include information about
church-related, volunteer, and paid experience you may have.)

Have you ever been convicted of any criminal offense? Yes No
Have you ever been charged with or convicted of child, youth, or vulnerable adult neglect or

abuse? Yes No
Have any complaints or allegations of misconduct involving children, youth, or vulnerable adults

ever been made against you? Yes No
Have you been sexually abused? (Discussion with the Safe Church Policy Coordinator is required.)

Yes No
Within the past 30 days have you abused alcohol, legal or illegal drugs? Yes
No

Have [you had any traffic infractions], been convicted or plead guilty to a traffic offense in the past 5
years? Yes No Explain

Current driver’s license number:   _______________________________[photocopy required]
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Please explain fully any YES answers to the above questions. In addition to the above, is there any fact or
circumstances involving you or your background that would call into question your being entrusted with
the supervision, guidance, and care of children, youth and vulnerable adults. (Explain.)

Completed Washington State Patrol Background Check required. Please submit form with this
application. Also provide a photocopy of your driver’s license.

The information that I have provided may be verified by contacting persons or organizations that may have information
concerning me. I hereby release and agree to hold harmless from liability any person or organization that provides information.
I also agree to hold harmless the First United Methodist Church of Olympia, and the officers, employees, and volunteers
thereof from any use of this application and information. I waive any right that I may have to inspect references provided on
my behalf.

I certify that the information I have provided is true and correct; if it is found that the answers given are untrue, I
understand it may be cause for dismissal.

Signature _______________________________________________  Date  ____________________
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APPENDIX E

First United Methodist Church
Parent Permission/Waiver Form — Single Use

Parent or Guardian: Retain the upper portion for reference; complete the lower portion and return to church office. Children/youth will need
their parent or guardian’s permission to participate in an activity that is held at a different time/place from the regular scheduled meeting,
involving travel, unusual risk, controversial topic, or waiver from the Safe-Church Policy. Parent or guardian signature indicates permission
is given for the activity/event indicated and that the whereabouts of your child is noted by parent or guardian.

FUMCO                              is planning an event/activity (specify):

Date                                 Time                              Location

EACH YOUTH MEMBER WILL NEED:

Expense                            Other equipment and/or clothing

SPECIAL INFORMATION:
Unusual risk activity:

Controversial topic:

Waiver from Safe-Church Policy (be specific):

ARRANGEMENTS:

Departure time:                                 Place:

Return time:                                      Place:

Mode of transportation — church van private car (underline one)

ADULTS ACCOMPANYING YOUTH/CHILDREN:

Name:                                                                                  Home and/or cell Phone:

Name:                                                                                  Home and/or cell Phone:

IN CASE OF EMERGENCY, SIGNIFICANT DELAY, OR REVISION OF PLANS, the leader will notify a contact who
will in turn notify parents. The contact person is:
Name:                                                                                                                     Phone :

Leader signature and name Phone:
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  (cut here and return lower portion to the church) _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
This portion of the form goes with the leader(s).
PERMISSION/WAIVER TO PARTICIPATE   (No child will go on a trip without a signed permission form.)

My son/daughter (name) ___________________________ has permission to participate in (waiver or activity)
____________________________________. If reasonable accommodations/allergy notification are needed, please indicate
here:

During the activity, I may be reached at (address) ___________________________________ phone _____________

If I (we) cannot be reached in the event of an emergency, the following person is authorized to act on my (our) behalf:

Name ___________________________________ Phone _____________ Address _____________________________

Relationship to youth/child _________________________________________________

Physician’s Name ________________________________________ Phone _______________
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Parent/guardian signature _______________________________________________           Date _________________

APPENDIX F

Parent Consent Form for Childcare

Appendix F

First United Methodist Church of Olympia pledges to conduct the ministry of the Gospel in ways that
ensure the safety and spiritual growth of everyone we serve. Consequently, policies have been
implemented in all areas of the church, including childcare. One policy we strive to uphold is having at
least two adults (unrelated to one another) who will be present at all times during childcare.
Unfortunately, extenuating circumstances (illness, delays, etc.) may leave us with only one adult to
supervise children. By signing and dating below, you are aware and accept that only one adult is present at
this time. If you are unwilling to sign, we respectfully ask that your children remain with you for this
time. All copies need to be returned to Childcare Supervisor in the Main Office.

PARENT/CAREGIVER NAME    CHILD/CHILDREN’S NAME   DATE/TIME   ROOM #

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.

13.

14.
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Appendix G

Requesting Childcare

Childcare is provided on Sunday mornings during both worship services and the time in between services.
Childcare may be provided for all other church activities as needed.

If a group, class, or single-time event (i.e. an event which happens on one day for a specific amount of
time) would like to request child care for their group, class, or event, the group/class/event
leader/coordinator will request childcare in advance of the group/class/event. Advance notice of two
weeks would be ideal.

Similarly, if a parent/guardian would like to request childcare so that she/he/they may attend a church
group, class or single-time event, she/he/they will provide advance notice so that childcare workers may
be scheduled.

The leader/coordinator or parent/guardian will contact the front office of the church to make this
request. This request will be made known to the treasurer and the SCPC for budget considerations
and to ensure safe church policy requirements are being met.

Depending on the timeliness of the request and the availability of childcare workers, the request for
childcare may or may not be honored by the front office. The front office will contact the
leader/coordinator or parent/guardian to inform said individuals of whether or not childcare will be
available.


