
Communications and Marketing Coordinator 
at University Place Presbyterian Church 

 
Position Overview 

The Communications & Marketing Coordinator participates in the development of the 
church communication strategy of University Place Presbyterian Church (UPPC) and is 
responsible for ensuring a consistent experience across multiple communications touch 
points including brand management that speaks into marketing, print materials, website, 
and social media. 

This position is a full-time (40 hours per week) position reporting to the Associate 
Pastor. As a full-time employee this position comes with a generous benefits package.  

Most work will be done on-site at UPPC with some possible remote work flexibility. The 
work week is typically Monday-Friday during regular office hours with occasional 
Sunday and evening work for church-wide events and holiday services. 

Pay range for this position: $24/hour - $30/hour (equivalent to $50,000/year -
$62,500/year) 
Benefits: Health, dental, vision insurance coverages are provided at no cost to the 
employee.  

 
About UPPC  

.  
UPPC is an active seven day a week church with an array of vibrant ministries. Each 
week 500-600 people attend our two worship services. In addition to Sunday services, 
we have multiple church ministries and programs happening throughout the week. 
These include a large state-licensed preschool, a full-size gymnasium, and a food bank 
on our campus.  

The scope of our ministry impact extends beyond the church facilities into the 
community and our partnerships with a dozen ministry organizations, both local and 
international. 

Our workplace culture is positive, team-oriented, and family-friendly. UPPC’s staff team  
is comprised of a balance of both long-time and recently hired staff. 

 
Primary Job Responsibilities 

Design and Brand Management 

• The Communications and Marketing Coordinator establishes a strategy and 
communication plan for the growth, health, and development of the church.  



Systems and Strategies 

• Create and implement communication systems and strategies which effectively 
inform and promote sermon series, ministry programs, special events and 
outreach initiatives.  

Public Relations & Marketing 

• Work with church and ministry leaders to develop communication messages 
regarding upcoming services and events and bring awareness of the impact of 
UPPC’s multiple ministries to church members and the community. 

Website 

• Consistently update and monitor the church’s website and find ways to increase 
impact. 

Team Leadership 

• Collaborate as needed with department heads/ministry leaders to develop and 
implement a comprehensive communications strategy. 

Social Media 

• Guide all components of communications and marketing to add inspiration, 
motivation and clarity to church messages while effectively leveraging and 
navigating the channels of digital communication, social and mobile technology. 
 

Knowledge, Skills, and Attributes 

Professional 

• Excellent verbal and written skills 
• Experience leading marketing and communications functions 
• Knowledge and expertise in print media, computer graphics, video, and web 

design 
• Familiarity with Adobe products and Microsoft Suite  
• Ability to work flexibly with strong skills in managing cross-functional, real-time 

projects 
• Ability to communicate the big picture and strategically delegate action steps to 

team members 
• Ability to work in a team-based environment and a desire to collaborate with 

others 
• Bachelor’s degree preferred (degree in Communications and Marketing a bonus) 



Faith-Based 

• Have a personal and growing walk with God 
• Have a heart for seeing others impacted by Jesus’ love and the local church 
• Supportive of UPPC’s Statement of Faith and the values and strategy supporting 

UPPC ministries 
• Committed to engagement with the UPPC community 

Next Steps 

If you have these skill sets, want your work to make a difference and are interested in 
developing your career in a positive work environment, we welcome the opportunity to 
explore this position on our team with you. Please submit your resume and a cover 
letter to Mike Bates, UPPC Executive Minister, at mbates@uppc.org.  

While there is not a fixed deadline for applications to be submitted, we encourage your 
prompt response. This position is currently open, and our hiring process is active. As 
such, we will be reviewing resumes and interviewing candidates as we receive 
applications. 

 

 

 


