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Prepare weekly live stream in SubSplash

Learn how to efficiently edit existing sermon details like titles, speakers, and scripture
references within the Subsplash dashboard. This guide also covers the process for
duplicating stream events to quickly schedule recurring services and chapel sessions.

1 Navigate to https://dashboard.subsplash.com/-d/#/home
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2 Click "Media"

3 Click "Live"
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4 Click the Sunday service your preparing, usually the top item

5 Edit the "Title" field to match the current weeks message you can get this from the
tech guide
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6 Click the "Speakers" field, start type Bedwell and select it. (adjust if there is a
different speaker)

7 Click the "Scripture" select the verses used for this week, you can get this from the
tech guide.
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8 Click "Live The House God Builds Part Three - (Sanctuary) Last saved on Apr 19,
2026 at 12:11am Save Stream event Schedule April 26, 10:25am-12:00pm • ..."

9 Click "Save"



Made with Scribe - https://scribehow.com 6

10 Click "Live", to go back to the list of servcies

11 Click this icon.
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12 Click "Duplicate"

13 Click the "Start date" field and select Sunday's date
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14 Click the "Start time" field and enter 8:55 since this is copy with be for Chapel
Service.

15 Select the "12 hours before event" option.
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16 Double-click the "Title" field.

17 Replace "Sanctuary" with "Chapel"
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18 Click "Schedule"

19 Click "Live"


