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Job Title:  Facility and Grounds Lead
 
Job Summary:  The Facility and Grounds Lead is responsible for the care, upkeep and repair of the Church facility and grounds.  This position is shared by two part time staff and they will work together and with staff to coordinate work to be done between volunteers, vendors or self-performed. 


Essential Tasks, Responsibilities & Duties: 
· Set goals and objectives in this ministry, including budget to care and upkeep the facility and grounds well.
· Work with facility team members to manager vendors, volunteers, etc. in the areas of: mechanical, electrical, carpentry, HVAC, metal work, roofing systems, doors and door security, turf and landscape and pond management, concrete and asphalt management, snow removal. 
· Work with facility team members to manage projects associated with the campus, including setting objectives and goals for these projects. Also able to work with contractors, volunteers and staff to complete them. 
· Oversee the care and repair of the campus and equipment in a preventative and cost effective manner.  
· Completes daily, monthly, quarterly and annual checklists to ensure all areas of the facility are being taken care of.  
· Work with Director of Operations to develop policies and procedures concerning the use of all church properties and facilities.
· Maintain an accurate inventory of all church property and equipment. 
· Provides direction and guidance to church support staff in the area of facility and grounds.
· Primary contact for large special event setup and tear down and works with staff and volunteers to coordinate for regular ministry events.
· Lead and develop volunteer teams associated with building and grounds: fix it team, turf team, plant care team, security and service hosts.
· Develop and lead disaster recovery teams to assist with local community needs and our outreach ministry.
 





Knowledge, Skills, and Abilities: 

· Previous facility management experience preferred.
· Is able to have strong problem solving skills and able to have awareness of all of the events happening at our church.  
· Is able to communicate with staff on projects, updates, facility improvements that affect their ability to work to ensure a predictable work area. 
· Is able to lead and empower various volunteer teams.   
· Is a mature follower of Jesus Christ committed to the mission, vision, and values of The Ridge. 
· Models Christ-like standards and expectations of staff members at The Ridge including regular worship attendance, small group or class participation, lifestyle of giving, and faithfully serving out of your call and giftedness.      
· Has the capacity to be on-site for Easter Sunday, Christmas Eve services and large church-wide ministry events or can have those events covered. 
· Is able to be flexible to check in on the facility when needed if any situations arise that would affect our Sunday services; i.e. snowstorm or wind damage.  Ensuring safety for our congregation.  
· Can work well with a team under pressure, time constraints, and unexpected challenges. 

Part time Status: 15 hours/week 

  
Working Conditions: Primarily within the Church, either standing, walking or in an office setting. Does need ability to lift or move objects of up to 25 pounds. 
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