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Job Title:  Preschool Teacher Associate

Job Summary:  Assist Lead Teachers in developing and implementing an ongoing program of activities that promote the social, emotional, cognitive, physical, and spiritual development of each child enrolled in the preschool.  They must ensure the safety of these children in accordance with relevant federal, state and municipal legislation and policies.

Reports To:  Director of Preschool @ The Ridge 
 
Essential Duties, Tasks, and Responsibilities:
· Assist in gathering materials and implementing activities.  Some team planning also required.
· Assist in Set up and maintenance of a well-organized, safe, and attractive classroom environment.
· Establish a positive relationship with each child to promote the development of self-esteem and self-discipline
· Assist in maintaining records on each child’s progress and development
· Assist in the supervision for the safety and well-being of all children
· Be familiar with emergency procedures
· Participate in yearly required state trainings along with IQ4K requirements.

Non-Essential Duties & Responsibilities:
· May be asked to attend Ridge family ministry meetings, fundraisers, and other church related events as needed.

Knowledge & Skills:
· Effective and strong communication skills with both children and adults 
· Working knowledge of interacting with children ages 3-5 years of age
· Ability to work as a member of the preschool team
· Patience 
· Adaptability
· Positive attitude towards ministries, volunteers, and the mission of Prairie Ridge church
· Conduct self in an appropriate manner within the community and on social media worthy of Christian principles.



Education & Training:
· High School Diploma
· Previous experience with preschool age children preferred
· Background Check with finger printing required
· Ongoing online and in person trainings required for licensing and IQ4K.

FLSA Status: Non-Exempt

Working Conditions:
· Very mobile environment
· Mostly indoor environment
· Exposure to contagious diseases
· Universal precautions in cleaning
· Busy and noisy environment
· Multitasking environment
· Shared work and teaching space






Print Employee’s Name:________________________________________

Employee Signature:___________________________________________

Supervisor Signature:__________________________________________

Date:_________________________
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