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Job Title:  Preschool Kitchen /  Support Staff

Job Summary:  
· This position is a part time (17 hours per week – M, T, R, F).  Light kitchen duties such as preparing snacks and keeping a sanitized, clean environment for food service.  Employee may also be asked to assist the teachers, associates, and director in daily needs.  This may include classroom assistance, assisting children in self-care needs, and subbing for staff absences.  

Reports To:  Director of Preschool @ The Ridge 
 
Essential Duties, Tasks, and Responsibilities:

· Assist in Set up and maintenance of a well-organized, safe, and attractive eating environment.
· Working with the director and teachers to create snack menus to meet nutrition requirements for state licensing.
· May be asked to help shop for or pick up needed supplies.
· Establish a positive relationship with children to promote the development of self-esteem and self-discipline
· Assist in supervision for safety and well-being of all children
· Be familiar with emergency procedures
· Participate in yearly required state trainings along with IQ4k requirements
· The ability to be flexible, collaborate, and maintain positive relationships with other staff.

Knowledge & Skills:
· Effective and strong communication skills with both children and adults 
· Working knowledge of interacting with children ages 3-5 years of age
· Ability to work as a member of the preschool team
· Patience 
· Adaptability
· Positive attitude towards ministries, volunteers, and the mission of Prairie Ridge church
· Conduct self in an appropriate manner within the community and on social media worthy of Christian principles.



Education & Training:
· High School Diploma
· Previous experience with preschool age children preferred
· Background Check with finger printing required
· Required State training hours 

FLSA Status: Non-Exempt

Working Conditions:
· Very mobile environment
· Indoor environment
· Exposure to contagious diseases
· Universal precautions in cleaning
· Busy environment
· Multitasking environment
· Shared work space






Print Employee’s Name:________________________________________

Employee Signature:___________________________________________

Supervisor Signature:__________________________________________

Date:_________________________
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