[image: image1.jpg]& 1hine (ues Cohoo!

Cardinal Dr. Church




Sonshine School Handbook
Registration

Registration is open to all children between the ages of 2.5 and 5 years old.  Children should be 3 by December 31, 2026 to start in September. Children who will turn 3 in 2027, may start in January, with permission from the teachers and a visit in the fall. 

Registration is accepted at any time during the year provided space is available, Registration is complete when the information and emergency forms are filled out and returned to one of the teachers.  No child may attend any field trips or activities away from our building without completed registration forms. Online registration is available at www.cdfamily.org. Printed  forms may be found in the classroom or online at: www.cdfamily.org
Our student/teacher ratio is 7 to 1. For the school year 2026-2027, we currently have two teachers, so registration will be capped at 14 students. Additional children will be placed on a waiting list, should a third teacher or openings become available.
Attendance

Sonshine School meets every Tuesday morning from 9:30am to 12pm.  Supervision is limited before 9:30am.  The teachers use this time to prepare for class.  
It is not necessary to inform us if you child will be absent, except for Field Trip days where it is necessary to know how many children will be attending.

In order for a child to succeed in the program it is necessary that the child be able to successfully separate from the parent for the duration of class. It is expected that some children will be upset the first month or so as the parent leaves, but this usually tapers off after that time. 

Potty training is not required for attendance.  However, we do not change diapers on a regular basis.  We expect each non-potty trained child to arrive clean and dry to class.  We will take small groups of 2-3 children to a designated bathroom as necessary instead of at a designated time. Non-potty trained children should have a change of clothes and extra diapers or training pants with them at all times during Sonshine School. It is preferred, however, that your child be potty trained as it will aid their independence and success in class.

If your child is sick with a fever higher than 99 degrees or any other symptoms of illness which are abnormal for your child,  please do not send them to class. If they have a contagious illness please let us know right away so that we may alert the other parents.

Snacks

A snack is served every class.  We ask that parents choose at least two snack dates from the list posted on the Welcome Board.  We encourage healthy snacking such as fruits, vegetables, pretzels, or trail mix.  However, we do make exceptions for birthdays and other special days.  This year our snack will tie into the lesson, so please see the curriculum guide for more information and snack suggestions. A reminder note, generally in the form of an email, should go home the week prior to a child’s scheduled date. This year we will be eating our snack outside during the nicer weather when we will be using the playground. Please send a snack & juice that is easy to handle “picnic” style during this time. A master snack list will be created and distributed via email. The most up to date version will always be on the Welcome Board.
We will allow homemade snacks but ask that you be diligent with sanitation during preparation and if possible, package items in individual bags or individual serving sizes. You may provide juice boxes if you wish along with snack. However, children should still come with a water bottle each week.

Teachers will be the only ones serving snack and will wear gloves to open & serve snacks. If your child has an allergy or does not like the snack for that week, they may bring their own snacks.

Please let us know about food allergies right away and whether or not it is airborne. We typically remain a NUT FREE classroom all the time as that is a very common allergy.
Fees & Supplies

There is no fee to participate in Sonshine School.  The only expected fee will be for our field trip in October. There is a $2 resident and $3 non-resident fee for the use of the Park District adventure playground.

In lieu of fees, some classroom supplies are requested from each child.  In addition, when special supplies are needed for a particular project, those may be requested as well.  

Parents may also be asked to volunteer in the classroom from time to time. If you are able to act as a substitute in the classroom, please let us know. 

Examples of requested supplies include, but are not limited to:

· paper goods 

· batteries 

· classroom craft supplies

· classroom cleanup & sanitation supplies

· ziploc bags in different sizes

· craft supplies & “office” supplies

On the first day of class, each family receives a list of supplies that their child will need to bring that will benefit the entire classroom. Some will be for specific activities so they should arrive by the date listed!
Discipline

Positive discipline is the primary method for managing the children.  Manners are practiced and required and rules of the classroom are established the first month of class. We will use reminders, apologies and redirection to different activities for children who are having difficulty cooperating in the same activity.  Seating arrangements may also be rearranged to better facilitate listening and cooperation among the children and teachers.  Time-out is seldom used and is reserved for children who are having great difficulty following the rules.

Teachers will talk with and subsequently work with the parents if a child is having a great deal of difficulty following rules or using cooperative behavior with teachers and peers. The goal in class is always for every child to be successful and to enjoy being in class. 
Some children have difficulty sitting and participating with a group, but are fine one on one.  We have a quiet corner in our book area that will allow children to take a break away from the group but still hear and participate as much as they are able.  If your child needs to bring a toy from home as a comfort item, please talk to the teachers about accommodations. 
As much as we want to offer the opportunity of Sonshine School to all preschool children, we are unable to accommodate children who are physically aggressive. To attend, children must be able to follow visual & verbal directions, including redirection to a new activity or break. We will talk with parents as necessary to determine accommodations going forward.
Curriculum

Each year Sonshine School chooses a theme.  This year our theme will be “Bible Alphabet”.  A specific curriculum, complete with Scripture references, snack ideas & planned crafts & activities, is available separately.  It will also be available on the website www.cdfamily.org under the Sonshine School tab in the near future.  This year we will be learning about  stories with character names or themes that start with each letter of the alphabet. We use songs, games, stories and crafts to reinforce the lesson each week. Lessons that deal with manners, respect and obedience are incorporated into all of our activities during class.
Play Time

There is a Rolling Meadows Park District playground at the edge of the church property.  Sonshine School goes outside as often as possible when the weather cooperates.   Bright yellow Sonshine School T-shirts are worn by the children when we play outside and attend field trips. This year each child new to our program will receive their own shirt at the beginning of the year. If your child is returning from a previous year, please send their shirt back to class on the first day. It will stay in their cubby all year and then it will be theirs to keep at the end of the year. Each child should have a jacket or sweater for cool days that is in their cubby during class. We will try to schedule at least one “snow” play day during the winter months. You will receive ample notification and children must come to class those days with jacket, snow pants, hat, mittens and boots. It is important that appropriate outdoor wear be in your child's cubby when needed. We do not have the supervision available to keep some children inside and send some outside or to track down parents in the building. Extras can be left in the child’s cubby.  
Field Trips

Sonshine School takes 3 scheduled field trips per year.  In the fall, we visit a nature center.  In the winter around Valentine’s Day, we visit a nursing home to cheer up the residents with Valentines and small gifts.  In the spring, toward the end of our year, we will either have an outdoor picnic at a local park with the option for an abbreviated or indoor picnic should the weather not cooperate. Dates given in the curriculum guide are subject to change based on weather and scheduling.

When time and schedules permit we also take an additional field trip to the library and have a storytime there.

Permission slips are always required for any trip away from the building.  These will be sent home at least the week before the trip or can be downloaded online.  For their own safety children cannot attend a field trip without a parent, other responsible adult authorized by the parent or permission slip.  The bright yellow Sonshine School T-shirts are also worn on all field trips.

Our first field trip for the 2026-2027 program year will be to Spring Valley Nature Center in Schaumburg on either October 6 or October 13. Please see the separate information included in your registration folder.

Service Projects

During the fall season, prior to Thanksgiving, Sonshine School children and their families are involved in a service project to the community of Wheeling Township.  This year we will be collecting food for a Thanksgiving basket for a needy family. 

In February around Valentine's Day, the children prepare Valentines and small gift packages to be distributed to the residents of a local retirement center. We ask the children's families to provide a variety of sample size toiletries and other small gifts which are then packaged for the individual residents. There will be an announcement after Christmas with more specific information. 

Note: If you are traveling and staying in a location where individual-sized toiletries are provided, we would appreciate it, if you would pick up any extras that you do not use so that we can add them to our “stash” for the goodie bags. We can accept items at any time.
Holidays

Sonshine School celebrates three holidays during the year. 

One class session is dedicated to Halloween or fall party.  We try to keep this as calm as possible and focus a lot on fall activities.  Children are welcome to dress up in costume for this party, but we ask that few, if any, accessories accompany the costume.  

We also acknowledge Thanksgiving as a time of thankfulness and have several activities around that theme in November. See the information on our Thanksgiving Service project for information on how we celebrate this holiday.

Christmas is celebrated throughout the month of December with special snacks, crafts and stories in place of a party. This year on December 8, we will offer Lunch Bunch to our families in conjunction with our lesson on the birth of Jesus. We will eat lunch together, have additional playtime, some music, an extra story or two and perhaps an additional craft for those who are interested.

Valentine’s Day is also celebrated with a party. This is either the whole class period or in conjunction with our field trip if we are able to schedule it with the Retirement Center.
This year in late March/early April we will also celebrate Easter with related activities.

Birthdays

Sonshine School recognizes birthdays (or half-birthdays) of all the children as special days.  The birthday child enjoys special privileges such as line leader and flag holder for the day and receives a birthday crown during class.  Parents may choose to send in a special treat for our snack time.  In fact, many parents choose their child’s birthday (or half birthday) as their snack day for the class.

Show and Tell

Show and Tell is a very important part of Sonshine School and most children are very eager to show off precious and important things.  In order to allow each child enough time, each child is assigned 4 show and tell days throughout the year.  We ask that children not bring show and tell items on days other than what has been assigned. Occasionally, we will make some suggestions for show and tell. 

For most show and tell days,  they should bring a small object from home that is meaningful to them (tells us something important about them – ie: a family picture, something that is their favorite color, something that represents a favorite vacation, activity or hobby, etc). If it is an object that requires demonstration, they need to be able to do that on their own (ie: I cannot figure out transformers on the fly!). They should be able to tell me what they brought  and why it is important. For example: “I got this crown at Disney World. My favorite part of Disney World was having dinner with the princesses.” There will be suggestions every round of show and tell to help your child choose.

Please discourage your child from bringing show and tell on a week they are not assigned. We will not have enough time and I do not like to disappoint them by saying no. If they need/want to do something special, please talk to teachers ahead of time, so we can plan the extra time.

Note about toys from home: If your child wants to bring a toy from home(other than show and tell) for security or to play with during free time, he/she may do that. We discourage sharing of toys from home during freetime. We have plenty to play with in the classroom. Please have this discussion( and agreement) with your child ahead of coming to class to avoid conflict during class time.
We plan to do Star Student Reports as the last set of Show & Tell activities in the Spring. Your child will get a poster template to work on at home. This is encourage to be your child’s ideas and as much of their own work as possible.
Closing Program

Sonshine School celebrates the end of the year  program presented by the children followed by a reception with drinks, dessert and snacks.  It occurs the afternoon of the last day of class and all families are encouraged to participate.  The children prepare centerpieces for the table and are presented with certificates and small gifts. More information and details of this program are given in April as we near the end of the program year.
