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VISION STATEMENT

Vision Statement

Preparing students in a Christ centered environment to learn, serve, and lead
in innovative and creative ways so that they can make meaningful
contributions to the global community.

Mission

To provide academic excellence in a Christ-centered environment that prepares students
to be life-long learners who exemplify grace, knowledge, integrity, godliness, and
leadership through service to others.

Learn-Serve-Lead
with Christ




General Information

Admissions

Admission to FBCS is decided by an admission committee based on the student’s learning level, testing
results, evaluation of previous report cards, meetings, and availability of space.

FBCS does not discriminate on the basis of race, color, national or ethnic origin, gender or socio-
economic status. Admissions forms are available from the school office and contain all necessary
information to apply for admission to FBCS.

The following criteria serve as minimum requirements for admissions decisions.

° Parents must agree to have their child educated in keeping with the FBCS Philosophy
and FBC/FBCS statement of faith, statement on marriage, gender, and sexuality and agree to
fully support the administration and staff of FBCS.

° Prospective students must give evidence of potential academic success and emotional
stability and must have a satisfactory behavioral record.

° FBCS is a private school and therefore reserves the sole and final right to deny admission
if denial is in the best interest of the school and its students.

Application for Enrollment

° Complete an Application for Enrollment form. This can be found on the school’s website —
or a hard copy may be obtained from the school office.

° Submit a completed Transcript Request form if your child is transferring from another
school.

° Submit the form(s) to the school office along with the necessary fees (see section “School
Fees” for the amounts).

Application for Withdrawal
To withdraw your child from FBCS:

) Complete an Application for Withdrawal form.

) Complete a Transcript Request form if your child is transferring to another school.
. Pay all outstanding balances.

. Submit both forms to the school office.

Our School Secretary will send your child’s transcript to the requested school for a fee of
$25 provided that your child’s account is in good standing.

Before and After School Care

Morning supervision begins at 7:00 a.m. from Monday to Friday. There is no charge for
morning care. Parents must drop Kindergarten-Grade 2 students at the Grove.

Grade 3-8 students will report to the school gym to be supervised until the start of school.



PLEASE NOTE: Parents must not drop their children at school before 7:00 a.m. for K-2 and
7:15 a.m. for Grades 3-8. There is no supervision available before this time of day.

After-school Care

To sign-up for After-School Care, parents must complete an After-School Registration form and
submit it to the school office for review and approval. This form can be found on the school's
website.

After School Care starts at 3:00 p.m. and ends at 5:30 p.m., Monday to Friday. Payment is in
addition to the regular tuition fees. After-school snacks are currently provided by Jump Start
Cafe, and these are included in the cost.

Full-time:(monthly) $260 (pro-rated for partial month)

Full-time:(weekly) $65 (3 pm - 5:30 pm)

Daily (with prior notice via email) $15 (3 pm - 5:30 pm)

After 5:30p.m. Late pick up fee:  $1.00 Late charges begin at 5:31p.m. $1 for every minute
past 5:31p.m.

PLEASE NOTE: Children who are not picked up by 3:00 p.m. will automatically be placed in our
after-school program until a parent or guardian arrives. Parents will automatically be charged
for the after-school care. If no notice is given for a daily ASC, late pick up fees apply.

Birthday Celebrations/ Invitations

Invitations can be circulated at school provided that all classmates are invited to your child’s
birthday party. We have a “Cupcake Only” policy for our school. If you wish to bring a treat for
the class for your child’s birthday, please arrange a suitable time that fits the teacher’s
timetable. Please take the treats to the school office.

NO NUTS ARE ALLOWED AT SCHOOL AS SEVERAL CHILDREN HAVE SEVERE NUT ALLERGIES.

Child Protection
FBCS has a written Child Protection Policy which is in compliance with the Cayman Islands Laws
and is further included in this handbook for your reference.

All those who work with children are mandated by law to report evidence of suspected child
abuse. School-based volunteers as well as school staff must be trained to know the
indications/signs of abuse and how to respond. Volunteers must undertake the Darkness to
Light training and provide an up-to-date police clearance certificate. See the Volunteer Policy
if you wish to volunteer.

Confidentiality Policy
Information that is confidential within a school setting is not to be shared with anyone other
than those who have an express need to know, as defined by policy.

Upholding Confidentiality: Fostering Trust and Well-being



A Foundation of Trust:

At the heart of our values is a deep commitment to confidentiality. We recognize that building
a foundation of trust is vital in creating a supportive and secure environment for all.

Collaborative Sharing for Student Success:

We embrace the value of sharing information appropriately and responsibly. In certain
instances, it is essential for school staff, administration, parents, and educational professionals
to come together in sharing insights that contribute to our students' well-being, safety, and
education.

A Unified Approach:

In upholding this principle, we ensure that our students receive the utmost care and support
from a cohesive community. When information is shared thoughtfully, we collectively create an
environment that nurtures our students' growth and success.

Confidentiality with student educational information

Personal information about students is only shared with individuals who have a need to know
and only in an effort to protect a student’s safety or to provide an appropriate educational
environment.

Information given by guardians to a teacher and/or administrator will not be passed on to any
other adults or students without direct permission, either verbal or written.

Data Protection

DATA POLICY, First Baptist Christian School of the Cayman Islands

First Baptist Christian School of the Cayman Islands prioritizes the privacy and security of your
personal data. We are committed to ensuring that your data is collected, processed, and
stored in compliance with applicable data protection laws.

WHO HAS ACCESS TO PERSONAL DATA AND WHO THE SCHOOL SHARES IT WITH Occasionally,

the school will need to share personal information relating to its community with third parties,
s®uch apsr;ofessional advisers (healthcare professionals, lawyers and accountants);

) government authorities; and
) appropriate regulatory bodies.

For the most part, personal data collected by the school will remain within the school and will
be processed by appropriate individuals only in accordance with access protocols.

A certain amount of any FBCS student’s relevant information will need to be provided to staff
more widely in the context of providing the necessary care and education that the student
requires.

Staff, students and parents are reminded that the school is under duties imposed by law and
statutory guidance (including the Children’s Law 2012 - revision) to record or report incidents
and concerns that arise or are reported to it, in some cases regardless of whether they are



proven, if they meet a certain threshold of seriousness in their nature or regularity. This is
likely to include file notes on personnel or safeguarding files, and in some cases referrals to
relevant authorities such as the Local Authority Designated Officer or police. For further
information about this, please view the school’s Child Protection Policy.

Finally, in accordance with Data Protection Law, some of the school’s processing activity is
carried out on its behalf by third parties, such as IT systems, web developers or cloud
storage providers. This is always subject to contractual assurances that personal data will be
kept securely and only in accordance with the school’s specific directions.

FBCS utilizes Podio for applications which is fully compliant with the international laws.

Data Collection:

a. We will collect personal data from students, parents, and staff only for legitimate
educational purposes and with explicit consent.

b. The data collected will be relevant and necessary for the school's operations and will be kept
accurate and up to date.

Data Storage and Security:

a. All data will be stored securely in student files or secure network drives.

b. Access to personal data will be limited to authorized personnel with a need to know, and
they will be bound by confidentiality obligations.

c. Regular data backups and disaster recovery procedures will be implemented to prevent data
loss.

Data Usage and Purpose:

a. Personal data will only be used for educational, administrative, and communication purposes
within the school.

b. Data will not be shared with third parties without explicit consent, except when required by
law or for safety reasons.

Consent and Rights:

a. Consent will be sought before collecting any personal data, and individuals will have the right
to withdraw their consent at any time.

b. Individuals have the right to access, correct, and delete their personal data in accordance
with applicable data protection laws.

Data Retention:

a. Personal data will be retained only for as long as necessary to fulfill the purposes for which it
was collected or as required by law.

b. Once the data is no longer needed, it will be securely deleted or anonymized. See disposal
cycle for FBCS

Data Breach:
a. In the event of a data breach, the school will take immediate steps to mitigate the impact

and inform affected individuals as required by law.

Data Protection Officer:



a. The school will appoint a Data Protection Officer responsible for overseeing data protection
compliance and handling data-related inquiries.

Training and Awareness:
a. School staff will receive regular training on data protection principles and best practices to
ensure proper handling of personal data.

Policy Review:
This data policy will be reviewed every three years and updated to align with changing
regulations and best practices.

By implementing this data policy, First Baptist Christian School of the Cayman Islands is
committed to safeguarding the privacy and security of personal data and complying with
relevant data protection laws.

Appendix 1:

As a valued member of the First Baptist Christian School of the Cayman Islands community, we
prioritize the privacy and security of your personal data. We are committed to ensuring that
your data is collected, processed, and stored in compliance with applicable data protection
laws and in line with our Data Policy.

This consent form outlines the ways in which we may collect, use, and protect your personal
data. Please read it carefully and feel free to contact us if you have any questions or concerns.

Data Collection and Usage:

We may collect personal data, including but not limited to names, contact information,
academic records, health information, and photographs, for educational and administrative
purposes of admissions and the safety and protection of children.

Data will be used to facilitate communication, academic support, and school-related activities.

Data Security:

We will ensure that your data is stored securely in a password-protected and encrypted
environment. Access to your data will be restricted to authorized personnel with a need to
know.

Data Retention:

We will retain your data only for as long as necessary to fulfill the purposes for which it was
collected or as required by law. Once the data is no longer needed, it will be securely deleted
or anonymized.

Consent Withdrawal:

You have the right to withdraw your consent for the processing of your data at any time.
However, please note that this may affect your continued participation in school-related
activities.



FBCS School Policy on the Use of Images of Students

Policy Statement:

This policy outlines the guidelines for the use of images (photographs, videos, and any other

visual representations) of students at First Baptist Christian School. The school recognizes the
importance of student privacy and aims to maintain a safe and respectful environment while
preserving the positive aspects of capturing and sharing student activities and achievements.

Scope:

This policy applies to all school staff, teachers, volunteers, parents, and any other individuals or
entities associated with FBCS who may capture, use, or disseminate images of students in any
format or medium.

Guidelines:

Consent and Permissions:

a. Prior to capturing or using any images of students, written consent must be obtained from
the student's parent or legal guardian. Consent forms will include the purpose of image use,
details about the medium and duration of use, and the right to revoke consent at any time.

Educational and Promotional Use:

a. Images of students may be used for educational and promotional purposes, such as in school
publications, websites, social media, and presentations.

b. These images will be used responsibly and with respect for the students' dignity and privacy.

Sensitive Content and Identifying Information:

a. The school shall refrain from capturing or using images of students that may be considered
sensitive or inappropriate, such as images that reveal private information or could cause
emotional distress.

b. Personal identifying information, such as full names, addresses, and contact details, should
not be associated with images of students unless required for specific purposes and with
parental consent.

Social Media and Third-Party Platforms:

a. School staff and stakeholders shall exercise caution when posting or sharing images of
students on social media or third-party platforms.

b. When posting images on social media platforms, privacy settings shall be set to the highest
level possible to limit access to a broader audience.

c. Sharing images with third-party organizations or individuals shall require explicit consent and
compliance with their respective privacy policies.

Storage and Security:

a. Any digital or physical storage of images of students must be secured to prevent
unauthorized access.

b. Images will be stored in compliance with relevant data protection laws and regulations.



Image Removal Requests:
a. Parents or legal guardians have the right to request the removal of their child's images from
school publications or platforms.

Policy Implementation and Review:

This policy will be communicated to all school staff, teachers, parents, and stakeholders. The
school administration will ensure compliance with this policy and periodically review its
effectiveness to address any emerging issues or changes in legal requirements.

Data Disposal Policy for First Baptist Christian School, Cayman Islands

Policy Statement:

First Baptist Christian School (hereinafter referred to as "the school") is committed to ensuring
the secure and responsible disposal of data to protect the privacy and confidentiality of
sensitive information. This policy outlines the guidelines for the proper disposal of data in all
formats to mitigate the risk of unauthorized access, data breaches, and compliance violations.

Scope:
This policy applies to all employees, staff, contractors, volunteers, and any other individuals
who handle or have access to sensitive data belonging to the School.

Data Classification:
The School classifies data into different categories based on sensitivity and confidentiality
levels. The primary classifications are:

Confidential Data: Highly sensitive information, including personally identifiable information,
financial records, health records, and any data subject to legal or regulatory protection.
Internal Data: Non-public information not categorized as confidential but requires protection
from unauthorized access.

Public Data: Information that can be publicly disclosed without any harm or breach of privacy.

Data Disposal Methods:
The School employs various methods for the secure disposal of data, depending on its
classification:-

Confidential Data:

a. Physical Records: Confidential documents, such as hard copies of work permit, passports,
health screening reports will be shredded using a shredding machine before disposal.

b. Digital Data: Electronic files containing confidential data will be securely deleted using data
software that meets industry standards.

Internal Data:

a. Physical Records: Hard copies of internal data will be destroyed using appropriate disposal
methods, such as shredding.
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b. Digital Data: Electronic files containing internal data will be deleted securely from all storage
devices.

Public Data:
Public data may be disposed of using standard methods, such as recycling for physical records
and regular deletion for digital files.

Responsibilities:

All employees and stakeholders handling data shall be aware of this policy and adhere to the
prescribed data disposal methods. The School's IT department or designated personnel shall
oversee the secure deletion of digital data from storage devices.

The School's administration shall ensure compliance with this policy.

Disposal of Electronic Devices:
When disposing of electronic devices (e.g., computers, laptops, tablets, smartphones), the
School shall:-

Ensure data destruction from storage media before discarding or reusing the device.

Policy Review:
This data disposal policy shall be reviewed and updated periodically to reflect changes in data
handling practices, technology advancements, and compliance requirements.

Policy Communication:

This policy shall be communicated to all staff, contractors, volunteers, and individuals
associated with First Baptist Christian School. Acknowledgment of understanding and
compliance with the policy will be sought from relevant personnel.

Policy Enforcement:
Non-compliance with this data disposal policy may result in disciplinary action, up to and
including termination of employment or contract.

Appendix 1: Records and Retention

1)  Student Transcripts

All transcripts will be kept for past and current students indefinitely. Files will be stored by
students’ surnames.

2) Permanent Student Files

Iltems related to the following will be kept with a 50-year notation:
Harassment

Serious Injury

Violence

Police Involvement

Weapons report

Accident report

Court orders
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3)  Temporary Files will be retained in the student’s files for 7 years:
Standardized tests

Special Education Records and IEP’s

Medical records including a student’s immunization records
Attendance records

Applications

Ed-psych evaluations

Uniform slips

Late pick ups

4)  Temporary Files which will be retained in the student’s files for 10 years:
Serious Discipline Records

Expulsion records

Confidential student information located in Principal’s office

If a parent wishes to view a student’s file, they must do so in the school office under
supervision of the office administrator.

Records of students will not be released if there is an unpaid balance on the account.

Donations

FBCS gratefully accepts donations, but we ask you to please check with the school prior to
donating specific items as these must be both useful to meet the educational needs of our
students, or within all insurance and building code regulations. Any donations that will require
installation by building staff should be cleared by the building supervisor. Monetary donations
and pledges are solely used for FBCS and the items for which they were designated.

Financial donations will be acknowledged in writing and automatically fall under the Not-for
Profit Law.

Electronics
Students are not allowed to bring electronic devices to school. These include:
Cell phones, CD players, Computer games, MP3 players/iPods, iPads and Game Systems.

If a student is found in possession of an electronic item, it will be confiscated and stored in the
school office where it can be retrieved personally by the guardian at the end of the school day.

Middle school students are allowed to bring cell phones but must be turned off and kept in
their bags during school hours.

Emergency Procedures:
Fire Evacuation

Our students are well informed about the procedures they must follow should a fire break out
in the school or Church building. Fire drills are conducted on a monthly basis throughout the
year.

The first 2 fire drills and a fire drill assembly will be conducted in September of each school
year. Regular monthly fire drills will be performed in accordance with Cayman Islands Fire

Department recommendation: 12



Upon hearing the alarm:

° Students quietly and quickly line up. Do not take bags etc.

° The teacher carries the Emergency Folder and leads the students to their designated
safety area.

° Lights should be turned off and doors and windows shut upon leaving the classroom.

° The teacher will check the attendance and inform the Vice Principal/ Fire Marshall if any
child is missing.

o The school secretary or administrative assistant will call the fire department to indicate
a fire drill or a real emergency.

° Teachers and students will remain in their designated safety area until given the all clear
by administration or fire officer.

Weather

Hurricanes
If the Cayman Islands Government closes all schools due to a hurricane, FBCS will close.

Inclement Weather
In the event of inclement weather, school closing will be decided by the administration team
and/or school ministry team. These decisions will be made on an individual basis.

School Closing Procedure

e The administrative team and/or SMT Chair will confirm the official government announcement
and officially close the school. This includes both FBCS and Preschool

* The administration will inform teachers and staff of the closing.

e The school secretary and/or administrative assistant will inform the FBC representative of the
school closing.

e Children will be supervised by teachers in their classrooms until they are picked up.

e Parents will come to the building and pick up students in their classroom/designated area.

* Parents will sign the sign-out sheet.

* All after school activities will be cancelled.

* Teachers must remain at school until all their students have been picked up.

* Teachers must sign out with the office staff or administrative staff prior to leaving campus

* The administrative team designee will remain on campus until all staff and students have been
signed out.

Field Trips
All field trips are pre-approved by the Director of Student Life.

FBCS has an annual “Special Activity Permission Waiver” which gives your child permission to
go on approved field trips. Please sign this at the start of the year.

Parents can attend a field trip by submitting a police clearance every three years to FBCS. In

addition, drivers should show proof of a valid driver’s license and proof of insurance to our
school office.
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First Baptist Church
We welcome you to join our church services each Sunday at FBC starting at 10:30 a.m. or watch
online (136) FBC Cayman - YouTube

First Baptist Church has many programs geared for children, youth and adults. If you are
interested in finding out about more about these programs, please contact the church office at
949-0692 or email foc@fbc.org.ky

Feel free to reach out to the church office if you have any questions.

Grievance Policy

The objective of this policy is to establish guidelines for the resolution of disputes and
grievances in the operation of First Baptist Christian School. These guidelines are to be followed
whenever there is a dispute or grievance concerning any aspect of First Baptist Christian
School’s operations, between any two parties connected in a direct way to the school. This
includes students, parents, staff, volunteers, administration and School Ministry Team.

Students/parents to teachers:

1. Concerns about the classroom should first be presented to the teacher by the parents,
or if the student is mature enough, by the student him/herself. A respectful demeanor is
required by all.

2. If the problem is not resolved, the parents or student may bring the concern to the
Principal.
3. If the problem is not resolved at the Principal level, the parents may bring the concern to

the Chairman of the School Ministry Team (SMT).

Parent to administrator:

If parents have a grievance or dispute about the general operation of the school (apart from
the operation of the classrooms), they should express their concerns to the Principal. If
grievance is not resolved at this level, the parent may bring their concern to the Chairman of
the SMT.

Health and Safety

First Aid
If an injury occurs at school, limited first aid will be administered and parents will be informed.

Medication

No internal medical treatment, not even Tylenol, will be given without parental permission and
this is recorded in a logbook in the school office.
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If your child must take medication prescribed by a doctor during school hours, you must
complete a Medication Authorization Form. The school must have written instructions stating
the following information:

o Student’s name

o Name of medication

° Dosage

o Time medication is to be administered

o How long the student is expected to be on the medication.

° Medication must be in the original container / packet.

STUDENTS ARE NOT ALLOWED TO HAVE IN THEIR POSSESSION ANY PRESCRIPTION OR OVER-
THE-COUNTER MEDICATION.

Hours of Operation

° The school building is in operation from 7:30 a.m. to 5:30 p.m. each day.

° School begins promptly at 7:55 a.m.

° Students will be marked tardy after 8:10 a.m. (please see tardiness section)

° School ends at 2:45 p.m. for K-3rd Grade; and 3:00 pm for 4th - 8th Grade.

° Supervision is available from 7:30 a.m. — 3 p.m. at no additional fee.

° Students who are not picked up by 3 p.m. will be placed in the after-school care program
at the regular fee.

o Please do not drop off your child in an unsupervised area before 7:15 a.m. or leave them
after 5:30 p.m.

o See Student Drop-off and Student Pick-up sections for further information.

Lost and Found
Please make enquiries at the school office.

Lunches

Please note:

FBCS IS A NUT AND SHELLFISH FREE ENVIRONMENT: SEVERAL CHILDREN HAVE SEVERE NUT
AND/OR SHELLFISH ALLERGIES.

Lunches are currently provided by an outside vendor Jump Start Café. Menus are emailed
home and parents make payments directly to Jump Start.

Parents may, however, choose to send a packed lunch with their child. We ask that you do not
send anything that will need to be re-heated as we do not have the facilities to do this.

All students eat in the gym except PK2, PK3 and PK4 who eat in their classrooms.

Rules for Student Behavior in Cafeteria

° Students must obey all staff instructions while in the lunchroom.

Students may not run or shout in the lunchroom.

Students must remain seated while eating.

There is no talking for the first 5 minutes in the lunchroom, to encourage children to eat.
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° Each student is responsible for cleaning their own place before going outside.
° Clean police will be selected from each grade on a rotating basis to wipe tables and
sweep the floor.

Snacks
All students are to bring in a healthy snack from home. Snacks are usually apples, bananas,
cheese and crackers and graham crackers. Remember to send healthy foods and drinks daily.

Soda/Gum/Fast Food:
Soda, Gum, and Fast Food is not allowed at school in keeping with our “Wellness Philosophy”

Parent/Teacher Fellowship (PTF)
The PTF is a dedicated group of parents whose activities include:

° Fundraising
° Building Community
o Supporting teachers

Scholarships

We are committed to providing the best quality education in a Christian environment. We have
special concern for children in all grades whose families require financial assistance. We work
to provide scholarships as they are available to a limited number of students. Please contact
the school office for the details about our scholarship program and financial assistance.
Scholarship forms are available in the Spring of the year, and parents may apply at this time.
The decisions of the committee are final. The Scholarship Committee only meets once per
year, however, would consider an extenuating situation if there was an extreme circumstance
such as a seriuos illness or death in the family.

School Fees
Please check with the school office for our current schedule of fees. We encourage you to use
online payments as we have arrangements with many banks. School fees can be paid in one of
several ways:

1. One amount for the entire year (a 3.5% savings over monthly installments)
2. Every quarter (a 1.5% savings over monthly installments)
3. Monthly

Please arrange your method of payment with our school office. If you require special
consideration for payment, please make an appointment with the Financial Administrator to
discuss arrangements.

There is a penalty fee of $25.00 (subject to change) for a late payment after the 5t of the
month which will be posted to your account on the 6% of the month.

Students with outstanding accounts past 60 days will be at risk of not being permitted to
attend school until the account is brought into good standing. Special circumstances may be
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considered at the discretion of the school principal. Students with outstanding accounts may
not be permitted to enrol in extra clubs or programs without the special permission of the
school principal.

All fees need to be paid prior to the end of the school year on June 30™", and students with
overdue fees will not be permitted to start the following school year until the account is
cleared. If there are extenuating circumstances permission to pay over the summer may be
considered by contacting the school principal.

If you make monthly payments by post-dated checks, please date the checks prior to the 5t of
each month.

School Ministry Team

At First Baptist Christian School (FBCS), we thrive as a community united by shared faith, values
and goals. As a ministry of First Baptist Church, we believe in fostering a supportive and
uplifting environment for our students, parents, and staff.

Our School Ministry Team members, who are members of First Baptist Church, play an
essential role in nurturing our school's spiritual and educational mission.

Open Communication Channels:

To ensure efficient communication and resolve any concerns effectively, we kindly ask parents
not to contact School Ministry Team members directly regarding problems that arise. Instead,
we encourage you to follow these steps:

Teacher Contact: Should you have any concerns or questions, we encourage you to reach out
to your child's teacher. They are here to support your child's academic and personal growth
and will be glad to address any queries you may have.

Principal: If a concern persists and you feel the need for further assistance, we invite you to
contact the Principal. Our Principal is dedicated to ensuring that every child's educational
experience is positive and fulfilling.

Please note that parents should not contact other students/classmates directly regarding
grievances but should notify the teacher and/or principal regarding grievances involving other
students.

Grievance Policy:

Should you ever encounter an issue that requires formal attention, please refer to our
Grievance Policy for guidance on the appropriate channels to express your concerns. This
policy is designed to uphold a respectful and constructive approach to conflict resolution,
ensuring that every voice is heard and valued.

We appreciate your partnership and commitment to nurturing an environment where our
students can flourish academically, emotionally, and spiritually.
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Grievance Policy

The objective of this policy is to establish guidelines for the resolution of disputes and
grievances in the operation of First Baptist Christian School. These guidelines are to be followed
whenever there is a dispute or grievance concerning any aspect of First Baptist Christian
School’s operations, between any two parties connected in a direct way to the school. This
includes students, parents, staff, volunteers, administration and School Ministry Team.

Students/parents to teachers:

1. Concerns about the classroom should first be presented to the teacher by the parents, or
if the student is mature enough, by the student him\herself. A respectful demeanor is
required by all.

2. If the problem is not resolved, the parents, student, or teacher may bring the concern to
the Principal.

3. If the problem is not resolved at the Principal level, the Principal may bring the concern
to the Chairman of the School Ministry Team (SMT).

Parent to administrator:

If parents have a grievance or dispute about the general operation of the school (apart from
the operation of the classrooms), they should express their concerns to the Principal. If the
grievance directly involves the conduct of the Principal, the parent may bring their concern to
the Chairman of the SMT.

Student Drop-off
Students may be dropped off beginning at 7:15 a.m. in the school gym.

Kindergarten — Grade 2: Parents must drop their children at The Grove where Kindergarten-
Grade 2 are located.

Grades 3-8 should report directly to the classroom.
Safety is a primary concern at FBCS, especially in the parking lot and drop-off areas.
Please drive your car no more than 5 miles per hour through the drop-off area. Drivers are

expected to follow directions given by the school security guard.

Do not park in the drop-off area for any reason. If you need to come inside the building for
any reason, please park in a marked parking space and come in.

Student Pick-up
Please provide to the school office the names of people who are authorized to pick up your
child.

At FBCS, we value the safety and well-being of our students, and we want to make sure the
after-school pick-up process is both efficient and joyful for everyone involved.
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Pick-Up Time:

We kindly request that parents or guardians pick up their children between 2:45 p.m. and 3:00
p.m. for K-Grade 3, and between 3:00 p.m. and 3:15 p.m. for Grades 4 - 8. This allows us to
maintain a smooth transition and ensure that our students are safely reunited with their
families.

Safe Driving and Parking:

For the safety of all, please drive your vehicle at a speed of no more than 5 miles per hour
when entering the pick-up area. While waiting, please refrain from parking in the pick-up zone
to keep the flow of traffic smooth. If you need to come inside the building for any reason, we
encourage you to park in one of our marked parking spaces.

After 3:00 p.m. Pick-Up for K-Grade 3; 3:15 p.m. for Grades 4-8

If your schedule requires you to pick up your child after the required time, please head to our
After-School Care program. Our dedicated staff will ensure that your child is cared for until you
arrive. Please remember to park in designated parking spots during this time.

Communication and Authorization:

We understand the excitement of spending time with friends or extending playdates. However,
we kindly request that you notify the school office or your child's class teacher in advance if
your child will be visiting friends or going home with another family. This ensures proper
authorization and a smooth handover to authorized individuals.

We appreciate your understanding and cooperation in following these guidelines, as they
contribute to the safety, organization, and positive experience of our students and families.

Textbooks and School Supplies

We provide school supplies to every child including workbooks, loan of textbooks, and all
classroom supplies. We encourage students to take care of their supplies and to have the tools
they need to succeed. We generally ask parents to provide a backpack, water bottle, and
headphones to assist the children with organization, hydration and in ICT.

Visitors and Volunteers
All visitors and volunteers at the school must sign in at the office and wear a visit name tag.

All visitors to the school are expected to abide by the Confidentiality Policy. Any information
visitors encounter as they are working at the school is confidential unless expressly deemed
public information.

Regular volunteers will be required to participate in training provided by the school
administration. Volunteers must take the Darkness to Light training and participate in the Child
Abuse Reporting Policy and Procedures training, provide a police clearance, and should apply
under the requirements of the Volunteer Policy. Check with the school office to set up an
appointment regarding volunteering.
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Academics

Curriculum

Nurturing Excellence Through a Dynamic Curriculum

Empowering Educational Excellence:

At First Baptist Christian School (FBCS), our curriculum is designed to empower students for
seamless integration into the wider academic landscape. We follow a US based system
specifically following the Virginia State Standards. This foundation ensures that our students
thrive not only in our classrooms but also in the broader educational journey.

Christian Values:

We embrace Christian values and principles as a cornerstone of our educational philosophy.
Our core outcomes for learners are: Critical Thinkers, Life-long Learners, Courageous Leaders,
Ethical Citizens, and Christ Followers.

Celebrating Cayman Culture:

As proud members of the Cayman Islands community, we treasure our heritage. We celebrate
it through special days and events, immersing our students in the rich tapestry of Cayman
culture. Our dedication is exemplified in our teaching of the Cayman Islands Social Studies
Curriculum.

Nurturing Individual Growth:

At FBCS, we believe in measuring success through progress. Our STAR Reading and
Mathematics assessments, and Measures of Adaptive Progress (MAP) tests, conducted each
term, are valuable tools that help us track student growth. These computer-based assessments
provide information that will help us meet the needs of each student.

Numeracy:

Our numeracy curriculum, a cornerstone of academic development, encompasses key areas
that lay the foundation for mathematical proficiency. These areas include Number Sense,
Measurement and Geometry, Patterns, Functions and Algebra, Computation and Estimation,
and Probability and Statistics.

Literacy:
English Language Arts at FBCS integrates a comprehensive approach to developing strong
literacy skills across all grades.

For Kindergarten, the primary focus is on building strong phonological awareness and
foundational literacy skills. For Grades 1-3, instruction includes a blend of teaching phonics and
spelling to support reading fluency and word recognition. Across Grades K-3, instruction
combines whole language and phonics to establish a solid foundation for reading. Stories,
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novels, and texts are carefully selected to enrich comprehension and foster a love of reading.
Grammar and spelling are taught both as integrated elements within writing and reading
activities and as individual subjects to ensure comprehensive skill development.

For Grades 4-6, instruction shifts to a whole language approach, with novels carefully selected
to deepen critical thinking and comprehension skills. Grammar and spelling are taught both as
integrated components of broader literacy instruction and as standalone focuses to build to
mastery.

For Grades 7-8, novels are thoughtfully chosen to challenge and inspire students while
fostering advanced analytical and interpretative skills. Grammar and spelling are integrated
into writing and reading to support cohesive and purposeful communication.

Across grades, we emphasize a range of writing styles, including expository, narrative,
opinion/persuasive, descriptive, and reflective writing. Our curriculum also

incorporates communication and multimodal literacies, equipping students to express ideas
effectively across various formats, from traditional essays to digital and visual presentations.

A whole school strategy for literacy, numeracy, and science are used and other subjects taught
at each grade include Social Studies, Bible, Physical Education, Spanish, Music and Technology.

Bible Class & Chapel - All students attend our weekly chapel service on Wednesdays and Bible
classes are a part of daily lessons.

Technology Class - Technology class provides students with keyboarding skills and a basic
understanding of Microsoft Office programs. Students also are exposed to coding,
programming, and robotics. FBCS strives to allow technology to be integrated in core subjects
in the classroom. Students are expected to follow the school’s policy on internet safety.

Spanish Class - Spanish lessons start in Kindergarten and continue through Grade 8, gradually
increasing students’ knowledge and language abilities in speaking and writing the Spanish
language.

Music Program - Music is provided for students from K- Grade 8. In the younger years children
explore music and movement, core concepts, and learn a variety of children’s vocal repertoire.

Physical Education - Our physical education program is designed to promote physical fitness
and well-being, as well as improve students’ motor skills, and strengthen their team building
and social development. The FBCS PE Department holds several annual events in which the
entire school participates. In addition, FBCS engages in many inter-scool sporting tournaments
throughout the year.

STEM Learning- We offer STEM classes in middle school and students engage in an extensive
range of learning opportunities. See our website STEM page at www.fbcs.edu.ky

Library, and Accelerated Reader Program
Our library offers many exciting books that students are encouraged to borrow and to
participate in our Accelerated Reader Program.
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Homework
At First Baptist Christian School (FBCS), we view homework as a tool that reinforces learning at
the appropriate ages and stages.

The following is a basic guide to the amount of homework expected at each grade level per
week in lower grades K-2 and per day in grades 3-8:

Grade Reading Weritten work Total

Kindergarten Families and 15 minutes
children spend time
together reading

books
Grade 1 15 minutes 15 minutes 30 minutes
Grade 2 20 minutes 15 minutes 35 minutes
Grade 3 20 minutes 20-25 minutes 40-45 minutes
Grade 4 20-30 minutes 25-35 minutes 45-60 minutes
Grades 5-8 25-30 minutes 35-40 minutes 60-70 minutes

Internet Use

Our students have access to the internet to explore various sources of information. We have
installed filtering software to block out web sites that contain illegal, offensive, defamatory and
inaccurate information. All students are required to sign the Internet Use Policy agreeing to
behave appropriately when using the school network and refrain from bypassing the filtering
software.

Library

The FBCS Library contains books for all age groups. The books can be checked out for a one-
week period. Please check your child’s library books to ensure that they are not overdue. An
overdue fee of 10 cents per book per day will be charged. Students will be charged for lost
books based on the replacement value of the book.

Report Cards/Grading Periods
Information Grading and Reporting

A Year in Four Grading Periods:

Our school year is divided into four grading periods, each providing an opportunity to track
your child's growth and development. Report cards will be your window into their progress as
well as our online FACTS parent portal. Two Family Conference days are scheduled on the
school calendar to discuss attainment and progress.

Please noe that a report may not be available on the parent portal if the financial account is
not in good standing and outstanding fees are due.
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Parent ROAR Weekly Newsletter
Stay Connected with R.0.A.R.: Roadmap for the Week, Organizational Information, Accountability,
Reminders

Be sure to keep an eye on our weekly R.0.A.R. communication newsletter — it's your compass
for all the latest updates and information about grading periods and grade reports.

Tutoring / Lessons

Education

We offer tutoring to children in any subject at an additional cost outside of school hours.

If your child requires a tutor, contact the Office and they will connect you with our list of tutors.

Communication

Parent Orientation

Parents of new FBCS students are encouraged to attend Parent Orientation night at the
beginning of each school year. This meeting allows parents to meet their child’s teacher and to
receive information concerning curriculum, goals, and activities for the year.

Family Conferences
Home-School Connections: Welcoming Positive Interactions

We are excited about the opportunities for connection and growth that Family Conferences
offer. These conversations serve as milestones in your child's educational journey and are
eagerly anticipated by both educators and parents alike.

Family Conference:

Key events in the year are the mandatory Family Conference,s thoughtfully scheduled toward
the end of the first quarter and near the end of the fourth quarter. These are pivotal moments
to reflect on your child's progress. You will receive your child's first quarter report card during
the first conference, allowing us to share and celebrate achievements together. The second
conference will also present the MAP testing results, showing progress made during the year.

Ongoing Conversations:

We understand that meaningful conversations between parents and teachers are crucial
throughout the year. These dialogues provide insight into your child's performance, behavior,
and progress, promoting a holistic understanding of their development. Please try to make an
appointment to see your child's teacher if a face-to-face meeting is needed.

Communication from teachers

Our teachers communicate via email or in the learning platforms. Concerning individual
students, teachers will reach out on an as needed basis regarding academics, behavior, or
other matters.
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Conduct & Student Life

Attendance Policy and Procedures

FBCS expects students to be in regular attendance and on time for school. Research confirms
that punctuality and good attendance are crucial for students to benefit from education. Each
class period contributes significantly to the curriculum objectives of FBCS and the instructional
program is progressive and sequential.

The Education Law (2016) establishes that the parent or legal guardian of any child of
compulsory school age must ensure that the child receives full-time education suitable to the
child’s requirements by attendance at school or otherwise provided for. At FBCS we expect all
students to be in attendance every day the school is open as stated in the Education Law unless
the absence is caused by illness or another unavoidable cause.

Definitions:

Absence: Missing % of a day of school

Excused absence: Time away from school that has either been pre-approved by administration
for a serious reason or is approved as soon as the child returns to school if the emergency
precluded pre-approval.

Unexcused absence: Any absence not defined as excused is counted as unexcused.

Tardy: Being 10 minutes late for the school day.

Excused tardy: A tardy may be excused by the teacher for a serious reason, but the student
must either be accompanied by a parent or must bring a signed note from their parent.

The student will still be recorded as tardy, but a note will be added with the reason for being
late.

Unexcused tardy: Any tardy not deemed to be excused by the teacher.

Three unexcused tardies equal one day of unexcused absence. Tardies are totaled each
month and if there have been more than three, parents will be notified.

Absences
° Students are expected to attend school every day according to the school calendar.
° If there is an emergency and the student cannot attend, parents are expected to call the

school office (not the teacher) as soon as possible. The school office will relay the information
to the class teacher.

° Students who have unexcused absences for 10 or more days in a Quarter will be
reported to the Department of Education Truancy Officer.
° Students who miss 3 or more days of school due to illness must return with an official

doctor’s note for the absence to be excused.

Tardiness
° Students are expected to arrive at school and be in class by 7:55 a.m. each day.
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. Students who arrive at 8:10 a.m. or after will be considered late and must report to the
school office to sign in. Parents must bring the student to the office or send a written note
stating the reason for the tardy arrival.

° The homeroom teacher has the final decision on whether a tardy is deemed to be
excused and will annotate the attendance record if necessary.

° If a student is late three times in a quarter, parents will be notified in writing that
students are approaching the quarter limit.
° If a student is late six times in a quarter, parents will be notified by letter that students

have reached the quarter limit, and parents will be invited for a conference with the Vice-
Principal to discuss their child’s attendance.

Leave during the school day

° No student is allowed to leave the school campus without being signed out by a parent. A
sign-out sheet is available at the school office.
° If a student becomes ill, the student must notify the teacher.

° The teacher will notify the school office who will contact the parents or emergency
contact before any other action is taken

° The student will be taken to the office where he/she will remain until a parent comes to
sign the child out.

° Please ensure that your child’s emergency contact information is up to date.

° If the student returns to school that same day, the parent is required to sign the student
back in.

Uniform and Hair Policy

Boys and girls are both expected to wear the FBCS uniform and to wear it appropriately. They
are expected to wear the PE uniform on days when their class is scheduled for PE. Middle
school students will change for PE to maintain good personal care and hygiene.

Students are permitted to wear one watch and one short necklace, provided that it is not
worn for PE. Additionally, girls and boys are permitted to wear stud earrings.

Girls:

° Khaki skorts at knee length and the FBCS uniform shirt. Both are available at the school.
° Khaki pants may also be worn. These can be purchased locally or overseas.

o Shirts must be tucked in.

° Black shoes. Black or white socks.

Boys:

. Khaki shorts/pants & the FBCS uniform shirt. Shorts and pants may be purchased locally
or overseas.

. Pants/shorts must be plain (no ‘cargo’ shorts/pants) and should be worn at the
waist.

. Belt is optional for K-2 but required for Grades 3-8. Shirts must be tucked in.

. Black shoes. Black or white socks.
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Shoes:

° Uniform days: solid black shoes.

. PE days: Any color, plain trainers/ sneakers. No flashing soles.
Socks:

o Plain white or black socks on uniform and PE days.

PE Uniform:

° Black soccer shorts and the FBCS PE T-shirt — all available at the school office.

Hair:

o Must be maintained in a healthy manner and must be well-kept, tidy, and appropriate
to the wearing of school uniform.

o If hair is long, it must be worn tied back for safety reasons.

. Hair must be natural in color.

° No extreme hair styles such as mohawks or shaved lines or words.

. No excessive beads are to be worn in the hair.

Exceptions:

From time to time a situation may arise where an exception is required to an aspect of this
policy. In such a case the parent must communicate with the Principal in writing.

Free Dress Day:

The first Friday of every month is designated as Free Dress Day. If the first Friday is a holiday,
then the second will be used. Students may dress out of uniform on that day only.

Students are asked to contribute Cl $1.00 toward a fund-raiser if they dress casually on Dress
Day. Students are expected to wear their uniforms if they do not b