First United Methodist Church of San Fernando
1525 Glenoaks Blvd.
San Fernando, CA 91340
Church Office 818-365-3156

POLICIES AND REGULATIONS REGARDING USE OF CHURCH FACILITIES
FOR ALL USER GROUPS

The First United Methodist Church of San Fernando recognizes that its outreach and ministry can be increased by providing its physical facilities in support of other organizations and programs designed to serve the community. At the same time, it is necessary that such use of facilities and equipment be controlled in the best interests of the church, under the management of the Board of Trustees. The intent of this statement is to establish consistent requirements for non-church use of church facilities. All non-church groups (any group not sponsored by or related to The North District of The United Methodist Church) desiring to use church facilities must confirm acceptance of the terms herein specified. All required application forms must be completed and approved by the Church; all key deposits, fees, etc. must be paid not less than seven (7) days before use of the facilities shall begin. Donations or fees may be paid in cash or
check made payable to First United Methodist Church of San Fernando.
Renewal of permission to use stated church facilities will depend, in part, on satisfactory
compliance with requirements during the previous period of use. Groups which use the
facilities on a year-round basis must renew their application each January 1.
The Board of Trustees reserves the right to accept or deny requests for use of
church facilities and to cancel or modify established agreements in the church’s best
interest regarding property management, requirements for use of the facilities for church
activities (which shall always have priority). Outside user groups may not engage in
activities that would jeopardize the church’s tax exempt status.

Regulations
1. The using group must be a non-profit organization whose purposes and activities
contribute to the welfare of the community.
2. The objectives of the using group and the activities conducted on church property
must not conflict with provisions of the current Book of Discipline of The
United Methodist Church.
3. Sponsors or leaders of a group may not charge a fee or receive monetary
remuneration for services rendered to the group on church property unless specific
exception to this rule has been granted in writing by the Board of Trustees.
This, however, does not mean that using groups may not have organizational dues or
assessments to meet operating expenses.
4. Alcoholic beverages, liquors, cannabis, or other non-physician prescribed drugs will not be
permitted on church property at any time.
5. Smoking will not be permitted inside any church building, or on church property.
6. Decorations used should be flame-proof, and shall not be attached to fixed portions of
the facilities without specific approval of the Board of Trustees.
7. The use of candles or open flames is prohibited. Ceremonial use of candles may be
permitted on occasion.
8. Evening events will be concluded, and the building closed by 9:00 P.M., unless
special arrangements have been made.
9. User groups will be responsible for leaving the facilities used, after each use, in such
condition that another group may comfortably use them, i.e., furniture and equipment
will be replaced in customary position, kitchen or kitchenette equipment will be
replaced in clean condition, dishes washed and put away, floors swept, filled waste
basket emptied into the trash bin in the east parking lot, etc. Tile flooring must be
mopped whenever food is served.
10. The using group shall be held responsible for all loss and damage to the church
property during periods of use.
11. No equipment or facilities shall be added, modified, or removed without prior
approval of the Board of Trustees. Equipment shall not be moved from existing
locations without such approval.
12. At no time shall equipment or facilities other than those covered by prior approval of
the Board of Trustees by used. Use of church equipment involves proper care during
removal from and return to storage, in accordance with posted rules and recognized
procedures.
13. Permission to use church facilities or equipment shall not include liability on the part
of the church for property damage or personal injuries resulting from using group
activities.
14. Fees are charged to using groups to cover utilities and other anticipated expenses.
15. For “Regularly Scheduled Events,” that is those which meet weekly or monthly, the
using group must pay $50 for keys. This minimum sum takes care of one (1) to three
(3) keys. If more than three keys are needed, an additional deposit of $5 per key will
be required. When the group terminates use of the facilities and all keys are returned,
all monies paid for keys will be returned except for a $5 service charge. Any keys
which are not returned will be charged at the rate of $5 per key. If the using group
fails to secure a return of the key deposit, the deposit will be absorbed into the church
funds at the end of 12 months.
16. For “Single Use Events”, that is those which occur no more frequently than once each
calendar year, the using group must make a $25 deposit to ensure the return of any
keys issued. If any keys are issued. The entire deposit will be returned when the keys
are returned. Most “Single Use Events” will not require keys because other
arrangements can be made for access.
17. All outside groups are required to make prior arrangements for entry to the reserved rooms
prior to the event.
18. No Church property will be used for any political purposes.
19. No device which produces flames, sparks, smoke or explosives may be used in or about the Church. The fireplace in the Schurr Room may not be used without prior written approval of the Trustees.
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