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The Christian Education Coordinator is a valuable part of a team under the authority of Session and under the supervision of the Minister.  The Christian Education Coordinator is responsible for planning, preparing, and providing leadership for Christian Education in the congregation ensuring a spiritually engaging and meaningful experience for the children, parents, and volunteers of St. John’s Presbyterian.
As a Christian Church, St. John’s Presbyterian, adheres to basic Biblical values that define our identity, beliefs, and behavior.  Our Christian Education Coordinator is expected to wholeheartedly share and support our values as stated in our Mission Statement: To be a church where all people encounter Jesus, grow in faith, and are equipped to love and serve others.
Duties:
· Work with Minister to ensure children attending Sunday School are taught about God which in turn will establish a solid Christian Foundation that the children can carry throughout their lives.
· Create a yearly plan: materials, curriculum, and teachers (with approval from Minister)
· Provide information to Session in the form of monthly reports (or as requested)
· Leadership & team management: training, recruiting, supporting, and encouraging volunteers
· Supporting a healthy team culture
· Communicate expectations to teachers and volunteers and provide guidance as needed
· Oversee Sunday morning children’s programming 
· Support and oversee VBS, Cadets and any future children’s outreach programs 
· Oversee child safety & protection, securing a safe environment for children & volunteers
· Communicate with parents & church leaders on a regular basis
· Engage in evangelism by reaching out to the community through invitation
· Budgeting: keeping care of the financial resources assigned to Children’s Ministry
· Special services: ensuring that children who are interested have a chance to sing & serve 
· Supplies: ensure volunteer teams have the supplies & resources necessary for curriculum
· Serve as a spiritual role model: ensuring a prayerful and theologically sound approach


Minimum Qualifications:
· Cultivates a vital spiritual life consistent with St. John’s core values through prayer, Bible Study, and regular church attendance.
· Strong commitment to the Christian faith as expressed in the Apostle’s Creed, and to the mission of St. John’s Presbyterian Church.
· Strong understanding/or willingness to learn the organizational structure of the Presbyterian Church of Canada as outlined in the Book of Forms.
· Love for children, and children’s education.
· Ability to provide leadership to others.
· Maintains a positive and respectful manner and works in an attitude of cooperation and flexibility.
· Helps create and maintain a friendly and supportive office environment.
· Maintains strict confidentiality regarding sensitive information and consultation with Minister if questions arise.
· Relevant previous experience in Children’s Ministry
Other Requirements:
· Criminal Record - Police Check
· Attendance of “Leading With Care” orientation program and review manual
· Sign “Covenant of Care”
· Address all Concerns, Suggestions, Complaints first to Minister, then (if needed) the HR Committee, then Session.
· Attend Regular Job Performance Reviews (Twice Yearly)
Terms of Contract: 
· 6 month probation
· 3 weeks notice of termination by either party
· 15-20 hours/week based on ministry needs
· Wages: $25.00/hr



