Appendix 1: Application Form

This form is completed by all applying to work regularly with Step, whether as a paid member of staff or as a volunteer.  This information will be kept in confidence by Step in accordance with the Data Protection Act.  If you are completing the form on paper please staple extra sheets to the form as required.  If you are completing it on screen please print out, sign and return as hard copy.

PERSONAL DETAILS
	Title:                         Full Name:

	Maiden/Former Name(s):

	Date of birth:
	Place of birth:

	Home Address:

	Post Code:

	Mobile telephone number:

	Other telephone number:

	E mail address:

	Church you attend (if applicable):

	How long have you lived at the above address?
	  years.

	If less than 3 years, please give previous address(es) with dates:

	From:
	To:
	From:
	To:

	Address:

	Address


	Post Code:
	Post Code:

	For which role(s)/position(s) do you wish to be considered
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Appointments Procedures (Approved by Trustees – September 2022)
QUESTIONNAIRE
	1
	Please give details of previous experience of looking after or working with children and/or young people, also of any relevant training and qualifications, whether obtained in a paid or a voluntary capacity.

	

	2
	Please tell us about your Christian experience and how this has influenced your growth as a Christian.

	

	3
	What motivates you to work with a schools work organisation like Step?

	

	4
	Please tell us why you believe you are suitable for the role/position(s) in view

	






	5
	Have you ever had an offer to work with children/young people declined?
YES / NO (delete as appropriate).  If yes, please give details:

	

	The following questions, 6 and 7, should be answered only if you are applying for a salaried position

	6
	Do you suffer, or have you suffered, any illness which might directly affect your work with children or young people?
YES / NO (delete as appropriate).  If yes, please give details

	

	7
	What is your present employment and with whom?

	

	8
	Step’s ethos and motivation are grounded in its Basis of Faith and its clear formal objectives:
1. to advance the Christian Faith in partnership with local churches and in accordance with the Basis of Faith;
2. in particular, to teach and promote the Christian Faith and Christian Standards in schools.
Is this an environment in which you are confident you could flourish and contribute?  Please comment.

	



REFERENCES
	Unless Step has specifically advised you that references are not required, please give the name and contact details of two people who know you well and who could give a personal reference. Please state the role in which you know them – one should be a leader in your church. Your completing this section will signify your consent to Step approaching those named.

	Name:
	Name:

	Address:
	Address:

	Post code:
	Post code:

	Email:
	Email:

	Phone:
	Phone:

	Role:
	Role:



SAFEGUARDING
	
Under the Protection of Children Act 1999 and the Criminal Justice and Court Services Act 2000 it is an offence for any organisation to offer employment that involves regular contact with young people under the age of 18 to anyone who has been convicted of certain offences.  Because a position with Step potentially involves substantial, unsupervised contact with children and young people, it is exempt from the provision of section 4(ii) of the Rehabilitation of Offenders Act 1974 (Exemptions Order 1975).  You are therefore not entitled to withhold information about convictions which for other purposes are ‘spent’ under the provisions of the Act; in the event of appointment, any failure to disclose such convictions could result in the withdrawal of approval to work with children and young people in Step activities.  Please complete the Voluntary Disclosure Form and return it to the Step office addressed to the person nominated by Step for this purpose.

An offer of appointment will be subject to obtaining an Enhanced Disclosure from the Disclosure and Barring Service (DBS).  This process is subject to a strict code to ensure confidentiality, fair practice and the security of information disclosed.   

We emphasise that a criminal record will not necessarily be a bar to appointment, only if the nature of any matters revealed could be considered to place children or young people at risk.  




DECLARATION
	I confirm that the submitted information is correct and complete and that I both support the objectives of Step and fully accept Step’s evangelical Basis of Faith.  I have also submitted the Voluntary Disclosure Form to Step’s nominee.

	Signed:

	Date:



Appendix 2: Step Basis of Faith

Evangelical Christians accept the revelation of the triune God given in the Scriptures of the Old and New Testaments and confess the historic faith of the Gospel therein set forth. 

They here assert doctrines that they regard as crucial to the understanding of the faith, and which should issue in mutual love, practical Christian service and evangelistic concern:

· The sovereignty and grace of God the Father, God the Son and God the Holy Spirit in creation, providence, revelation, redemption and final judgement. 
· The divine inspiration of the Holy Scripture and its consequent entire trustworthiness and supreme authority in all matters of faith and conduct.
· The universal sinfulness and guilt of fallen man, making him subject to God's wrath and condemnation.
· The substitutionary sacrifice of the incarnate Son of God as the sole all sufficient ground of redemption from the guilt and power of sin and from its eternal consequences.
· The justification of the sinner solely by the grace of God through faith in Christ crucified and risen from the dead.
· The illuminating, regenerating, indwelling and sanctifying work of God the Holy Spirit.
· The priesthood of all believers, who form the universal Church, the Body of which Christ is the Head and which is committed by His command to the proclamation of the Gospel throughout the world.
· The expectation of the personal, visible return of the Lord Jesus Christ in power and glory.
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Appendix 3: Voluntary Disclosure Form

Please delete Yes/No as appropriate.

	Have you ever been charged with or convicted of a criminal offence; or are you at present the subject of criminal investigations? (NB The disclosure of an offence may not prohibit your appointment.)        
YES / NO.  If yes, please give details including the nature of the offence(s) and dates.


	Have you ever been involved in court proceedings concerning a child for whom you have parental responsibility?       
YES / NO.  If yes, please give details and dates.


	Has there ever been any concern regarding your conduct with children?      
YES / NO.  If yes, please give details.


	To your knowledge have you ever had any allegation made against you which has been reported to, and investigated by, Social Services and/or the Police?        
YES/NO.  If yes, we will need to discuss this with you.


	Do you agree to co-operate in obtaining a Disclosure and Barring Service check? Please note that your application cannot proceed unless you do.
YES / NO  


	Signature:

	Date:
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