
Clemson Presbyterian Church

Wedding Policies



Congratulations on your decision to get 
married!  We are excited we can have a part in 
one of the most crucial decisions you will ever 
make.  Because marriage is something God has 
created, when done according to His design, it 
is a relationship that can truly be enjoyed as He 
intended.  As a church, we feel a great deal of 
responsibility to see that you get started with the 
right foundation.

As a church, we believe we are responsible 
before God to marry only those who are prepared 
for the demands and responsibilities of this rela-
tionship.  This means we will make great efforts to 
help you before you get married.

We hope that Clemson Presbyterian 
Church, its leaders and pastoral staff can assist 
you in such a way that your marriage will bring 
honor and glory to Christ for a lifetime!
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Congratulations



Introduction

We rejoice with you in what the Lord is doing in your lives! The policies in this book are meant to help you in 
planning your wedding at Clemson Presbyterian Church.

We believe that a wedding is a worship service to celebrate God’s work in bringing your two lives together to be 
joined for a lifetime.  What you include in your ceremony (for example, music, attire, etc.) should reflect that main focus.  

Likewise, respect for church property should be upheld during the wedding festivities.



Before the Wedding

Reserving the Church

Careful planning is necessary for all weddings.  Generally, it is 
advised to plan at least six months in advance, so that the use 
of the church space may be reserved without conflict.  

Below are the steps to take to reserve the church:

1. Once you have decided on a date, call the church office to
check on the availability of the date you desire. The Fellowship
Hall is available for receptions.

2. If the Worship Center is available, your date will tentatively
be entered on the church calendar to hold the date.

3. The date will not be confirmed until the Wedding Request
Form #1 is completed, signed, and returned to the church of-
fice along with the deposit. At that time, you will receive the
Wedding Request Form #2 that provides more specifics about
our facilities and your requests.

4. Form #2 is to be submitted no later than 1 month before the
wedding date along with the remaining fees (see the Wedding
Fees section).
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Who’s Involved
Your Minister

Clemson Presbyterian pastors are willing to officiate depending on availability.  Please 
note that reservation of the church does not automatically reserve the senior pastor, or 
any other pastor.  Arrangements must be made between the bride/groom and the pastor 
himself. Couples seeking to be married at Clemson Presbyterian Church are required to 
participate in pre-marital counseling by either a Clemson Presbyterian pastor or another 
approved pastor.  

It is permissible to have an outside pastor from a Christian evangelical church; how-
ever, the minister must be approved. Simply have the minister write a letter to the session 
of Clemson Presbyterian with the following information: the church and/or denomination in 
which he is a pastor, his intentions for marriage counseling, and his plans for the wedding 
ceremony.  The letter can be sent via mail or email (contactus@clemsonpres.org).  Our Ses-
sion meets once a month, so please allow ample time to secure their approval.  

The pastor’s honorarium is the responsibility of the bride/groom and should be given 
to the pastor prior to the service.  There is no set fee for this service; however, consideration 
should be given to the amount of time the pastor spends in pre-marital counseling, in ad-
dition to preparation for and performing of the rehearsal and wedding ceremony, plus any 
significant travel expenses.  

Wedding Coordinator
A Wedding Coordinator is your chief liason between you and Clemson Presbyterian. 

The Wedding Coordinator will meet with you to show you facilities and inform you about 
usage policies. They schedule your sound tech, ensure cleaning, and make sure the logistics 
on the church’s end are worked out. They will be present to help you navigate all of your 
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events held on campus  (rehersal, ceremony, and/or reception) 
as well as opening up and locking the facility.  

Your Clemson Presbyterian Wedding Coordinator is not 
an event planner or director. If you have a Wedding Planner, be 
sure to put the planner in touch with your coordinator.  

The Wedding Cordinator’s fees are included in your over-
all payment to Clemson Presbyterian. See the fee table for the 
cordinator’s fees. 

Florist
It is the responsibility of the bride/groom to make arrange-

ments with a florist to deliver flowers to the church.  The florist 
must comply with the church’s policies on decorations.  Please 
see the Decorations section under Facilities and Set Up.

Musicians
Music can encourage people to worship and will set the 

tone for the marriage service.  Give careful consideration to 
the music you select as your intent should be to glorify God.  
If you would like to use musicians from Clemson Presbyterian 
Church, it is the responsibility of the bride/groom to contact 
the Director of Music to help coordinate all the details. If you 
choose to use musicians from Clemson Presbyterian, see the 
fee table for musician’s fees. The honorarium to musicians is a 
personal payment and should be brought to the rehearsal. The 
overall music plan must be reviewed by the Director of Music of 
Clemson Presbyterian Church.

Sound Technician
A Clemson Presbyterian sound technician must operate 

the audio and lighting equipment for the wedding ceremony, 
rehearsal, and reception.  The Sound Tech fee is included in 
your overall payment to the church. See the fee table for more 

information. The church will assign a technician; it is 
not the responsibility of the bride/groom to make ini-
tial contact; however, it will be the responsibility of the 
bride/groom to communicate to the technician all 
that is desired of him/her.  The Wedding Coordiator 
can help with this process.

Photographer/Videographer
The photographer and videographer are 

under the authority of the church’s wedding 
coordinator during the wedding proceedings.  
Because a wedding ceremony is a worship service, it 
is the responsibility of the bride/groom along with 
the wedding coordina-tor to instruct the 
photographer that no flash pictures are permissible 
in the Worship Center once the pro-cessional 
begins or during the recessional.  There can be no 
movement from one location to another during the 
ceremony. Photographers/videographers are not 
allowed on the stage once the ceremony has begun.

Cleaning Service
Clemson Presbyterian Church has a contract 

with a cleaning company who will do all the 
cleaning be-fore and after the wedding.  The 
church will contact the cleaning service with 
specifics of the wedding.  This is a required service 
and the fees are included in your overall payment for 
the wedding.  
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Facilities & Set Up

Our Facilities & Accomidations

The sanctuary has an approximate 1,000 person capacity.  The Fellowship Hall can seat approximately 250 
people around tables and still have additional standing room.

There are classrooms upstairs in the Worship Center and a large class room in the education building available 
for wedding party dressing.  There are restrooms nearby to all.  The church will provide long mirrors and garment 
racks if desired.  There is also a Family Room adjacent to the sanctuary of the Worship Center than can serve as a 
“holding station” before the processionals.  It is the responsibility of the bride/groom or someone they may des-
ignate to arrange for the transportation and care of the wedding party’s personal property before, during and after 
the wedding. Tuxedos and dresses may be stored in the dressing rooms overnight before the wedding; however, 
the church is not responsible for any loss or damages to wedding party property.  

A kitchen is available, but please note it is not a commercial kitchen.  All food, dishes, cups, silverware, etc. 
must be provided by the caterer and/or bride/groom.  Snacks are allowed in the dressing rooms for the wedding 
party (and is recommended) but it is the responsibility of the bride/groom to provide such snacks and paper goods.  
Please dispose of all trash properly.  No food or drink is permitted inside the sanctuary of the Worship Center.  

Ninety inch round off-white tablecloths are available for a small cleaning fee.  The church will be responsible 
for laying out the tablecloths the day before the wedding, but it is the responsibility of the caterer and/or bride to 
arrange them on the tables.  The church is responsible for tablecloth cleaning and the Wedding Coordinator will 
arrange this process.
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Decorations

The Worship Center is intended as a setting for a sacred service which is dignified and beautiful; therefore, decorations 
should be carefully planned. Please note that during seasonal celebrations (Christmas, etc.) major decorations, for example, 
wreaths on the walls of the Worship Center, must remain in place and not be removed. Your Wedding Coordinator will inform 
you if there are decorations that cannot be moved.

Below is a list of specific decoration guidelines:

• Ribbons or simple floral arrangements can be used to mark reserved pews.
• No tacks, nails, tape, pins or wire are to be used to attach decorations to furniture or the building proper (inside or out).
• All potted plants/greenery should have the pots covered and padded, and they must be placed on polypropylene film

so they will not damage the wood or carpet.  Hymn books must not be used for padding.
• Real flower petals are not permitted to be sprinkled by a flower girl – only silk or fake petals.
• No decorations can be placed on the piano, organ or communion table.
• The church does not provide a kneeling bench, candelabra or candle lighter, but does have pedestals on which flowers

can be placed.
• Only drip-less or battery operated candles can be used in order to prevent fire.  Candles can be placed in candelabras;

please use caution if arranging greenery in candelabras so to prevent fire.
• Candelabras must be placed on polyethylene film. Candles cannot be placed on the window sills or modesty panels.
• All rental equipment must be arranged by the bride/groom and must be removed promptly after the wedding.
• It is the responsibility of the bride/groom to make arrangements with the florist and rental company to deliver and pick-

up products to/from the church.
• The church is not obligated to make available or to furnish equipment not owned by the church at the time of the

wedding.  All items supplied by sources outside the church must be approved by the Wedding Coordinator.
• The church will be responsible for clearing the foyer and setting up podiums/tables for guestbook signing.
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The Reception

The Fellowship Hall is available for receptions if desired.  Please note all the previously mentioned items about deco-
rations, set up and responsibilities.  The reception should end by 9pm in order to leave time to clean and set up for Sunday 
worship the next day.

The Fellowship Hall does have the capability to play music.  If using the Fellowship Hall sound system, a Clemson Pres-
byterian Sound Tech is required to operate it. As stated earlier, it is the responsibility of the bride/groom to communicate to 
the technician all that is desired in terms of sound for the reception.

The throwing of rose petals or bird seed, blowing bubbles or using sparklers as the bride and groom leave is permitted 
outside only.  Please discard used or left over items in the proper trash receptacles.  The use of rice is not permitted.
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After the Wedding

Clean Up
All wedding decorations must be removed from the Worship Cen-
ter after the service in preparation for Sunday worship.  All rented 
items should be placed in the Flower Room in the Worship Center 
for the rental service to pick up; rented items and non-disposable 
decorations from the reception will be stored by the kitchen for 
pick up.  It is the responsibility of the bride/groom to make pick up 
arrangements. All other decorations will be disposed of; therefore, 
if there is a disposable decoration you would like to keep, please 
take it with you immediately after the ceremony and/or reception.   

Key Policy
Keys will not be issued to anyone in the wedding party. The wed-
ding coordinator will be responsible for unlocking the church be-
fore all events and locking up at the conclusion of all events.

Alcohol Policy
The serving, consumption, or use of alcoholic beverages, marijua-
na, or narcotics shall not be permitted at any time on church prop-
erty, including outdoor courts and parking lots.

Other Policies
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Breakage 
All persons and/or groups using our facilities are expected to exercise reasonable care and judgment in such use in order 
to prevent defacement, damage, or breakage.  The persons signing the application for use shall be responsible for paying 
costs incurred by the church in cleaning, repairing, or replacing any part of the building or its furnishings and equipment 
that has been carelessly or irresponsibly subjected to more than normal wear and tear by the persons or group involved.

Church Equipment
Church equipment is not to be loaned outside the church facility and grounds unless approved by the Wedding Coordi-
nator  and Diaconate.

Final Decisions Regarding Facilities
In case of doubt or uncertainty by any outside person or group about the application or interpretation of these regula-
tions, or in our customary practices not specifically mentioned here, the Chairman of the Deacons or the Diaconate shall 
decide the matter and all individuals and groups shall abide by his/their directions or forfeit immediately the use of any 
part of the facility.

Parking
Parking on the church property is available only during the period of time that a group has contracted to use the facili-
ty.  Parking is available on a first-come, first-served basis and excludes certain spots specifically reserved at all times for 
handicapped individuals.  Any damage to vehicles is at the owner’s expense; the church is not responsible for theft or 
damage to personal property.

Pets
No pets, excluding service animals, are allowed inside the Clemson Presbyterian Church buildings.
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Smoking Policy
Smoking is not allowed anywhere on Clemson Presbyterian property. 

Supervision of Children and Youth
Nursery is not available for wedding ceremonies, rehersals, or receptions. A cry room is available at the back of the Worship 
Center. No fewer than two adults, ages 16 or older, must be present at all times during any program or event involving chil-
dren.  Children should not be left unattended anywhere on the church property.

Membership
Only members and associate members of Clemson Presbyterian Church are permitted to have their weddings on campus.
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Wedding Fees

A deposit of $100.00 is required to initially reserve the church for the desired date. This deposit is subtracted 
from your total fee. Fees are determined by the number events on Clemson Presbyterian’s campus. Events 
include ceremony (rehersal is considered part of the ceremony), reception, and rehearsal dinner. Please note 
that a rehersal dinner can only be done if a reception is not being held at the church.

Fee Table
COORDINATOR-1 event $150

additional fee per event $50
SOUND TECH-1 event $150

additional fee per event $50
CLEANING-Worship Center $150
BUILDING usage costs $50
NON-MEMBER FEE $550

Wedding fees cover personnel, cleaning, and usage cost. Below you will find the fee table along with 
optional add-on costs. If you choose any of the optional costs, please indicate on form #2.
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Optional Fees

Primary Pianist/Organist
(member)

$200

Primary Pianist/Organist
(non-member)

$300

Primary Pianist/Organist 
Rehearsal

$50

Additional Soloist $100

Sound Tech Overtime (if they 
work more than 8 hours)

$50/hr
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